CGENERAL SERVI CES ADM NI STRATI ON
Washi ngton, DC 20405

August 2, 1991

FEDERAL PROPERTY MANAGEMENT REGULATI ONS
TEMPCORARY REGULATI ON D- 76

To. Heads of Federal agencies
Subject: Assignnent and Utilization of Space

1.  Philosophy. These regul ations on the assignnment and
utilrzation of space, enphasize a custoner service approach to
space delivery. A central goal is to inﬁrove the process for
delivering the space to the client and thereby inprove the
relationship between GSA and the client. The regul ations target
requi rements devel opnent as the area where there’is greatest
potential for significant inmprovement in the tineliness of the
delivery process and the quality of the space delivered. The key
to this inprovement is a cooperative relationship between GSA and
the client agency in the devel opment of requirements. Since the
agency knows its program and mission needs, it is responsible for
provi ding information about functional program requirenents. On
the other hand, GSA has the professional expertise to translate
these needs into technical contract |anguage and GSA will provide
this assistance to agencies early in the requirements devel oprment
process. The customer service orientation assunes that both GSA
and client agency have the sane goal--the tinely delivery of
space--and that the best way to achieve this goal is through a
cooperative process. This nmeans that both GSA and the client
need to fulfill their responsibilities in order for the process
to work effectively.

2. Purpose. This regulation supersedes FPVR Tenporary
Regulation D-73. Its purpose is to refine GSA's space assignnent
criteria and to nodify and/or clarify certain space-related
policies and requirements. It provides a revised space _
assi gnnent process for determning agency requirements; revised
and updated definitions of GSA space classifications and standard
alterations; a new nove policy; a revised |ocational policy, and
general updating of the FPMR to reflect current ways of doin%
usi ness, such as” the i1nclusion of Frocedures for assigning space
for child care centers and wel | ness/physical fitness facilities.

3. Effective date. August 26, 1991.
4, Expiration date. August 26, 1992.
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5. Background. On Novenber 1, 1989 (54 FR 46206), GSA published
in the Federal Register a proposed rule which contained revised
procedures governing the assignment and utilization of space in
Federal facilities under the custody and control of GSA (On
December 5, 1989 (54 FR 50251), GSA published a revision to the
proposed rule that addressed agency concerns about paying for

t el ecommuni cati ons costs associated with noves in GSA space.
Comments were received on each rule and incorporated into the
final document where appropriate. The significant changes are
outlined bel ow

6. Qutline of revisions. Changes fromthe previous regulation
(D-73) 1nclude:

Modi fication of the strict numeric criteria for
assi gnnent of space; enphasis on professional space
anal ysis, programmng and planning.

Redefinition of office space to recognize its
essential components: Primary (personnel-
occupi ed) area and support area.

Focus on primary area utilization rate (square
footage prinmary area divided by personnel).

Carification of the policy on the |ocation of
Federal facilities and space.

Revi sion of the GSA policy on agency noves.

Revi sion of the space classifications for GSA-
control led space.

Changes to the standard alterations in GSA-
control led space.

Revi si on of the Standard Form 81 and 81A, and
inclusion of a Space Requirenents Questionnaire
to assist in the space planning process.

Inclusion of criteria on physical fitness
facilities and child care centers.

Modi fication of teleconmunications policy.
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7. Comments. Comment s concerning the effect or inpact of this
regulation may be submitted to the General Services

Adm nistration, Ofice of Real Property Devel opment (PQ,

Washi ngton, DC 20405.

8. Effect on other directives. The provisions of Federal
Property Managenent Regul ation Tenporary Regul ation D-73 relating
to the assignment and utilization of space are superseded by this
regul ati on.

/// e il
RICHARD G. ?{uérm\-/’
inistrategr of General Services

3 and 4
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PART 101-17 ASSI GNVENT AND UTI LI ZATI ON OF SPACE
Section 101-17.000 Scope of part.

This part prescribes policies and procedures for the
assignment and utilization of space in GSA controlled facilities.
The term*“United States” as used In this subchapter, neans the 50
States of the United States, the District of Colunbia and the
Commonweal ths, territories, and possessions of the United States.

Space acquired and/or managed under a del egation of
authority fromGSA is subject to the provisions of this part.

See Part 101-16 for policies and procedures governing the
managenent of all Federal space.

Section 101-17.001 Authority.

This part inplenments the applicable provisions of the
Federal Property and Adm nistrative Services Act of 1949, as
amended (63 Stat. 377); the Act of July 1, 1898 (40 U S.C. 285);
the Act of April 28, 1902 (40 U S.C. 19); the Act of August 27,
1935 (40 U.S.C. 304c); the Public Buildings Act of 1959, as
anended (40 U.S.C. 601-619); Public Buildings Anendments of 1972
(86 Stat. 219), as anended; the Rural Devel opment Act of 1972 (86
Stat. 674); Reorganization Plan No. 18 of 1950 (40 U. S.C. 490,
note); the Federal Urban Land Use Act (40 U S. C 531-535%; Title
VIIl of the Civil Rights Act of 1968 (42 U.S.C. 3601); the
National Environnental Policy Act of 1969, as amended (42 U.S. C
4321); Intergovernmental Cooperation Act of 1968 (42 U S. C. 4201-
4244, 40 U.S.C. 531-535); Public Buildings Cooperative Use Act
of 1976, as anended (90 Stat. 2505); Executive Order 12072 of
August 16, 1978 (43 FR 36869); Executive Order 12411 of March 29.
1983 (48 FR 13391); and Executive Order 12512 of April 29, 1985
(50 FR 18453): and the Public Buildings Amendnents of 1988 ( 102
Stat. 4049).

SUBPART 101-17.1 BASIC PQOLI CY.
Section 101-17.100 Scope of subpart.
~ This subpart describes the basic policies that govern the
assignment and utilization of GSA space, and defines terns used
in Part 101-17.
Section 101-17.101 Policies.
(a) Federal real property is an asset that has a value to

the Governnent. This asset shall be managed and maintained in a
manner that enhances its val ue.
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(b) Federal workspace |Is a costly resource and should be
acquired and used in the essential mnimum anounts needed to
support agency mission requirenents.

(c) Federal workspace should support and inprove the
productivitY of the workers and prograns that are housed.
Prof essi onal standards and practices for space planning and
Frogranning, requi renments devel opnment, furniture use, design and

ayout shall be used to achieve this goal.

(d) It is GSA policy to provide agencies a quality work-
pl ace environment that supports program operations; preserves the
val ue of real property assets; and reduces Federal workspace to
essential mninumrequirenents. This includes the provision of
child care and physical fitness facilities in the workplace when
adequately justified.

(e) Federal space needs will be satisfied in existing
CGovernnent -control l'ed space to the maxi num extent practical
Avai | abl e space in buildings under the custody and control of the
U. S. Postal Service will also be given priority consideration.

(f) In establishing new offices and other facilities
agenci es should conply wth the requirenments of the Rural
Devel opnent Act of 1972, 86 Stat. 674.

Agenci es requiring space in an urban area nust conpl
W th é%gcuﬁ?ve Order %2072,9Au5ust 16, 1978, 3 CFR 213. Py
(h) Each agency shall determ ne the appropriate delineated
area for its space and facilities and certify that its |ocation
decision is in conpliance with the requirenments of all |aws and
Executive Orders governin% the | ocation of space including the
Rural Devel opment Act of 1972, 86 stat. 674, and Executive Order
12072, August 16, 1978, 3 CFR 213. In nmking these |ocation
deci sions agencies shall give consideration to the requirements
of the Conpetition in Contracting Act of 1984 (CICA), 41 US.C
252-260. See also Section 101-17.470L (the GSA-USDA Menorandum
of Understanding), and Section 101-17.4702 (the GSA-USPS
Menmor andum of Agreenent. )

. (i) The GSA nove policy is inplenented to identify the
situations that cause a move in GSA space, the costs associated
with these noves; and the responsibility for paying for the
various costs of a nmove. See Section 101-17.206.

_ (1) GSA wll fund standard alterations and agencies
will reimburse GSA for the cost of above-standard requirements.
See Section 101-17. 206.
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(2) For telecomunications relocations caused by
physi cal relocation of organizations occupyi ng space controlled
by GSA, the organization causing the relocation wll reinburse
t he organi zation being relocated for an amount up to, but not
exceeding the value of |ike tel ecomunications service. “Like
t el ecommuni cations service” is defined as the value or amount, as
determ ned by a GSA tel ecormuni cations technical service
contractor (TTSC), equal to the cost of providing an equival ent
| evel of service at the new location. |In cases where the cost of
installing a new systemis |less than the cost of relocating the
existing system the reinbursenent will be for the |esser anount.
Use of the TTSC contractor is not nmandatory if an estimated val ue
can otherwi se be agreed upon in witing by the agencies involved.

Funding responsibilities for telecomunications relocations wll
include the cost of the TTSC contractor. See matrix at the end
of Section 101-17.206 which outlines all funding responsi-
bilities.

This telecomunications policy will be effective Cctober 1, 1991
However, for those agencies being relocated as a result of a GSA
directed nove occurring between the date of the issuance of this
regul ation and Cctober 1, 1991, GSA will pay for the tel econmuni -
cations relocation costs in those instances where the agency can
denmonstrate that its budget requests for telecommunications
relocations, pursuant to the telecomunications policy issued on
February 25, 1988, were deni ed.

_ (é) Agencies w |l be assigned space by GSA based on a
detail ed anal ysis of workspace and support space requirenents.

The purpose wll be to achieve the optinum use of space for each
assignment at the mnimmcost to the Government. The best
OEportunity for space efficiency occurs with new assignnments.
Therefore, GSA will enploy professional nmethods and techni ques of
space analysis, planning, and programmng in devel opi ng space
requi renents. UWilization rates will be held to the m ni mum
square footage per person for the particular activity. Any
utilization rate goal (s) established for new space assignments
will apply to all actions involving nore than eight personnel
New assignments for eight or fewer personnel will be housed as
efficiently as possible. GSA will inplenment policies and
procedures to ensure that assignnment of workstation and support
space is consistent throughout its regional offices. ( See
Section 101-17.20, The space assignment process - agency

devel opnent of need and GSA determ nation of requirements. )

(k) Oficials of GSA client agencies shall be famliar with
the policies governing the acquisition, use, assignment, and
managenent of GSA space. These officials shall cooperate with
and support GSA in inplenenting and furthering these policies.
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(1) Federal workspace shall be acquired and occupied!n a
timely and expeditious manner. GSA shall use professiona
pl anni ng techniques to assist agencies in preparing the Standard
Form 81 (SF-81), Request for Space, and supporting docunentation
and shal |l provide technical assistance at an early stage In the
requi renments devel opnent process. This will ensure the acquisi-
tion and use of space that supports mssion needs at a mni mum
cost .

GSA will make full and efficient use of Governnent-
control l ed space for housing Federal agencies. Space for which
there is no current foreseeable Federal need will be disposed of
when practicable and prudent to do so. GSA will make every
effort to maximze the productive use of an otherw se unused
resource through out-granting (i.e., outlease, permt, license).

(n) Space requests for the U S. Postal Service will be
processed in accordance with the “Agreenent between GSA and the
U. S. Postal Service Covering Real Property Relationships.”

_ oz Section 3 of the Public Buildings Arendnents of 1988,
Public Law 100-678 (102 Stat. 4049) places certain restrictions
on | easing special purpose facilities for conputer and
t el ecommuni cati ons operations; secured areas for nationa
security or defense purposes; or pernmanent court space for the
judiciary. These restrictions apply to any |ease of such space
that will exceed an average annual rental of $1,500,000. In
these cases, the GSA Administrator nust make a determination in
writing that |easing such space is necessary to neet requirements
whi ch cannot be met in public buildings and nmust submt such
reasons to the appropriate congressional committees.

Section 101-17.102 Definition of terns.

(a) “Acceptance of space” means a certification from and
comm trent from en agency to occupy space. Based on agency
acceptance GSA may commit to the use of Governnent funds to award
a lease, make a commtnent for initial alterations, and/or
establish a date of occupancy. Agencies are financially
responsi ble for losses incurred by the CGovernnent caused by any
failure by the agency to fulfill a conmtment to accept space.

~(b)  “Acquisition of workspace” neans the process of
obt ai ning workspace by purchase, |ease, donation, exchange,
8n1pent donmai n, construction, or by any other means perm ssible
y |aw.

éc) “Agency-controlled space” neans federally owned, _
| eased, or controlled space acquired or used by Federal agencies

4



August 2, 1991 FPMR Tenp. Reg. D76
Attachnent A

under any authority other than the Federal Property and Adm nis-
trative Services Act of 1949, as enended. It also includes space
for which authorities for acquisition, use, or disposal have been
del egated to other agencies by GSA

(d) “Cost-effective” means justified by an analysis which
eval uates alternatives in ternms of expenses Incurred by the
Gover nnent .

~ (e) *“Delineated area” neans the specific boundaries wthin
which space will be obtained to satisfy an agency space
requi rement.

~(f)  “Excess holdings” neans any workspace or related
furnishings which are not essential to a Federal agency’s
exi sting or planned prograns.

_ g) “Federal agency” neans any departnent, agency, or
I ndependent establishment in the CGovernnent, including any wholly
owned corporation.

(h) “Federally owned, |eased, or controlled space”;

(1) “Federally owned” neans space, the title to which
Is vested, or will becone vested pursuant to existing agreenent,
in the United States Governnent.

(2) “Federally leased” means space for which the
United States Governnent has a right of occupancy by virtue of
having acquired a |easehold interest.

(3) “Federally controlled” or *“Governnent-controlled”
means work space for which the United States Covernnent has a
ri ght of occupancy by ownership, by |ease, or by any other neans,
such as by contract, barter, |icense, easement, permt, requisi-
tion, or condemation, whether or not paid for. This does not
i nclude space owned or |eased by private sector entities
performng work on Governnent contracts.

(i) “Ceneral purpose space” neans space which is determ ned
by GSA to be suitable for the general use of agencies. GCenera
purpose space is categorized as office, storage or special. The
physi cal characteristics are the basis for determning the proper
space category.

(j% “GSA-control | ed space” means space assigned to an
agency by GSA by authority of the Federal Property and _

Adm nistrative Services Act of 1949, as anended, or by authority
of any other statute. It includes any space for which an agency
pays GSA directly.
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(k) “CSA-directed nove” neans any relocation action which
occurs as result of an energency, a GSA initiated repair/altera-
tion proLect, or GSAinitiated consolidation. GSA will be
responsi ble for paying standard alterations, replication of the
current above-standard alterations, noving and |ike tel ecom
muni cation service for the rel ocated agency.

(1) “Initial space layout” neans the specific placenment of
wor kstations, furniture and equi pment for new space assignments.
These initial services are provided by GSA at no cost to
agenci es, upon agency request.

“Inventory” means a summary, survey, or itemized |ist
of the space, assets, or materials under the control of a Federa
agency.

(n) “Joint-use space” means occupi abl e space, such as
cafeterias, conference roonms, credit unions, snack bars, and
certain well ness/physical fitness facilities and child care
centers, which is available for common use by personnel of any
Federal agency.

(o) “Measurenent of space”;

(1) “Goss square footage” neans all floor area
(including all openings in floor slabs) neasured to the outer
surfaces of exterior or enclosing walls, and includes all floors,
nmezzani nes, halls, vestibules, stairwells, service and equi pment
rooms, penthouses, enclosed Passages and wal ks, inside Parking,
finished usable space with sloping ceilings (such as attic space)
having 5 feet or nore headroom and appended covered shi pping or
receiving platforms at truck or railroad car height. Also
included in gross floor area, but calcul ated on one-half of
actual floor area, are covered open porches, passages and wal ks,
wi t h appended uncovered receiving and shippi ng_platforms at truck
or railroad car height.

(2)  “Net usable space” means the area to be |eased for
?CFPpancy by personnel and/or equipnent. It is determ ned as
ol | ows:

(1) If space is on a single tenancy floor,
conpute the inside gross area by neasuring between the inside
finish of the permanent exterior building walls from the face of
the connectors (pipes or other wall-hung fixtures) If the
copyector occupies at |least 50 percent of the length of exterior
wal | s.
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(ii) If the space is on a nultiple tenancy floor
nmeasure fromthe exterior building walls, as In (i) above, to the
room side finish of fixed corridor and shaft walls and/or the
center of tenant-separating partitions.

(iii) I'n all measurenents, nake no deductions for
colums and projections enclosing the structural elenments of the
bui | di ng and deduct the following fromthe gross area including
their enclosing walls.

(A) Toilets and |ounges

(B) Stairwells

(c) Elevators and escalator shafts

(D) Building equiprment and service areas
(E) Entrance and el evator |obbies

(F) Stacks and shafts

(G Corridors in place or required by |oca

codes and ordi nances.

(3) “CQccupiable area” nmeans that portion of the gross
area which is available for use by an occupant’s personnel or
furnishings, as well as space which is avallable jointly to the
various occupants of the buildings, such as auditoriuns, health
units, and snack bars. CQccupiable area includes that space
avail able for an occupant’s personnel and furnishings which is
used to provide circulation, whether or not defined by ceiling
high partitions. COccupiable area does not include that space in
the building which is devoted to its operations and maintenance,
including craft shops, gear rooms, and buildin% supply storage
and issue rooms. COccuplable area is conputed by neasuring from
the occupant’s side of ceiling-high corridor partitions or
partitions enclosing nechanical, toilet, and/or custodial space
to the inside finish of permanent exterior building walls or to
the face of the convector if the convector occupies at |east 50
percent of the length of the exterior wall. \Wen conputing
occupi abl e area separated by partitions, neasurenents are taken
fromthe center line of the partitions.

(P) _ “Non-Federal organizations” neans organizations such as
credit unions, concessions operated by the blind and handi capped,
and organi zations under the direct sponsorship of a Federa
agency such as grantees and contractors.
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(q) “Ofice support area” neans all secondary/shared
morksté%ions, extraordinary circulation space, and those specific
and discrete areas constructed as office space and used to neet
m ssi on needs outside the agency’s requirenents for housing
personnel .  This includes space for m ssion needs such as
reception/waiting areas; hearing, meeting, and interview areas;
file areas; central storage areas; processing areas; and library
and reference areas. Such space is nost cost-effectively
collocated with normal office space. Illustrations are contained
in section 101-17.6.

(r) “Office support area allowance” is the percentage of
office space, over and above the primary office area requirenent,
al located for office support functions.

és) “Personnel” means the peak nunber of persons to be
housed during a single 8-hour shift, regardless of how nany

wor kstations are provided for them In addition to permanent
enpl oyees of the agency, personnel includes tenporaries, part-
time, seasonal, and contractual enployees and budgeted vacancies
Enpl oyees of other agencies and organi zati ons who are housed in
the space assignnent are also included in the personnel total

(t) “Primary office area” is the personnel-occupied area in
which an activity' s nornal operational functions are perforned.
geF_Seqtlon 101-17.102(q) above for “office support area”

efinition

(uy “Primary office area utilization rate” is an indicator
of the efficiency with which the primary office area is used. It
is calculated by dividing the total occupied primary office area
square footage by the total nunber of people in that area.

(v) “Request for space” or “space request” neans a witten
docunent upon which an agency provides GSA with the information
necessary to assign space. A request for space shall be sub-
mtted on Standard Form 81 and Standard Form 81-A, and the Space
Requi renments Questionaire. (See Section 101-17.4901-81 and
Section 101-17.4901-81A, Standard fornms.) The request shall, at
a mnimm contain descriptions of the anount of space, personne
to be housed, geographic area, tine period required and funding
availability.

(W) “Rural area” means any area that (a) is within a cit
or town if the city or town has a population of |ess than 10,000
or (b) is not within the outer boundaries of a city or town if
the city or town has a population of 50,000 or nmore and if the
adj acent urbani zed and urbani zing areas have a population density
of nmore than 100 per square mle.
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(x) “Secondary/shared workstations” are nondedi cated work-
stations used nore than 50 percent of the time by two or nore
persons occupying a space assi gnment during an 8-hour shift.

They function in support of the occupant agency’'s m ssion and are
distinct fromthe primary personnel -occupi ed workstations.

(Y) “Space” means space in buildings, and |and incidental
to the use thereof, which is under the custody and control of a
Federal agency.

(z) “Space Allocation Standard” means an agreenent between
GSA and an agency, witten in terns which permt nationw de
application, used as a basis for establishing that agency’s sPace
requirenents. These standards identify the specific amount o
space an agency w |l be allocated, and establish exceptions to
general guidelines for GSA and agency responsibility in initial
tenant funding.

(aa) “Space assigned by GSA" neans space in buildings, and
land incidental to its use, which is under the custody and
control of GSA; space made available by the U S. Postal Service;
or space for which a permt for use has been issued to GSA by
anot her agency.

(bb% “Space assignment” neans an administrative action by
GSA which authorizes the occupancy and use of space by a Federa
agency or other eligible entity.

_ (cc) “Space inspection” neans a reconnai ssance-type eval ua-
tion of the manner in which assignments are being utilized to
determ ne whether a utilization survey is warranted.

(dd)  “Space planning” nmeans the process of using recognized
prof essi onal techniques of space progranm ng, planning, |ayout
and interior design to determne the best |ocation and the nost
efficient configuration for agency facilities.

(ee) “Space requirenents prograni neans the statenent of an
agency’ s space needs as expressed on Standard Form 81-A, Space
Requi rements Worksheet, Space Requirenents Questionaire and
addi tional supporting documentation such as adjacency diagrans,
and summarized on Standard Form 81, Request for Space. (See
Section 101-17.4901-81 and 101-71.4901-81A, Standard Forms.)

(ff) “Space typicals” neans exanples of workspace and
support space allocations based on functional analysis.

(99) “Space utilization survey” neans the process of
enP!oylng recogni zed professional techniques to determ ne how
efficiently an agency is utilizing its workspace, and to verify
that space is being used in accordance with this regulation.
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(hh)  “Special purpose space” neans workspace which is or
has been constructed and predom nantly utilized for the special
purpose of an agency and is not generally suitable for the use of
other agencies. This includes, but is not linmted to, schools,
hospitals, mnts, enbassies, and consul ates.

(ii) “Standard alterations (SA's)" are those alterations
necessary to prepare an agency’'s space to q eet a particular
classification, i.e., office, storage, or special, and permt
occupancy of the space. (See Section 101-17.208).

(j ] “Tel ecommuni cati ons” neans el ectronic processing of
inforna{lon, ei ther voice or data or both, over a wide variety of
media, e.g., copper wire, mcrowave, fiber optics, radio
frequencies, between individuals, offices within a building
(e.g., local area networks), between buildings, between cities,
etc.

~(kk)  *Unique agency space” means any general purpose space
whi ch either consists of nore than 50 percent special -type space
not |ikely to be needed by another agency, or sFace of any type
| ocated in an area where 1t would be inpractical to house anot her
agency. (See Section 101-17.302(d). )

~ (11) “Urban area” neans any Metropolitan Area (MA) as
defined by the Ofice of Managenent Budget (OVB) and any non- VA
that neets one of the following criteria:

_ (1) A geographical area within the jurisdiction of
any incorporated city, town, borough, village, or other unit of
general |ocal governnment, except county or parish, having a
popul ation of 10,000 or nore inhabitants.

~(2) That portion of the geo%raphical_a{ea within the
jurisdiction of anK county, town, township, or simlar govern-
mental entity which contains no incorporated unit of genera

| ocal government, but has a popul ation density equal to or
exceeding 1,500 inhabitants par square mle; or

_ éS)_That portion of any geographical area having a
popul ation density equal to or exceeding 1,500 inhabitants par
square mle and situated adjacent to the boundary of any
incorporated unit of general |ocal government which has a
?opulation of 10,000 or q ore inhabitants. Ref erence: The

ntergovernnental Cooperation Act of 1968, 40 U. S.C. 535.)

(M) “Workspace” neans federally controlled space in
bui | dings and structures (permanent, senipernanent, or tenorarv)
which provides an acceptable environment for the performnce of
agency mssion requirements by enployees or by other parsons

10
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occupying it. It is further classified as “office space”,
“storage space”, or “special space”. (Also, see Section

101-17. 601, Space classifications and standard alterations).

_ (1) *“Ofice space” neans space which provides an
environment suitable in its present state for an office
operati on.

(2) “Storage space” neans space generally consisting
of concrete, woodbl ock, or unfinished floors; bare block or brick
interior walls; unfinished ceilings; and simlar construction
containing mniml lighting and heating. It includes attics
basenments, sheds, parking structures and other unfinished
bui | di ng areas.

. ? “Speci al space” neans space which has unique
architectural /construction features, requires the installation of
special equipnment or requires varying sums to construct, maintain
and/ or operate as conpared to office and storage space.

“Workstation” means a location within an office space
assignment that provides a working area for one or nore persons
during a single 8-hour shift. Secondary or shared workstations
are part of office support area.

SUBPART 101-17.2 ASSI GNVENT OF SPACE
Section 101-17.200 Scope of subpart.

(a) This subpart describes the process for the determ na-
tion of requirements and the assignment of space to GSA client
agencies. The space assignnent process described in this section
Is designed to expedite space delivery and ensure that quality
wor kspace is delivered to client agencies in a tinmely nmanner.
Section 101-17.201(g) below states that GSA will assist agencies
early in the space delivery process by providing technica
assistance in the devel opnent of space requirenments. This wl|
ensure that technical infornation is accurate and conplete and
that unnecessary delays are mnim zed.

(b) A method for calculating utilization rates is
established in Section 101-17.201%h) below. The nethod focuses
on the portion of the office assignment occupied by the personnel
working in the space. This is called the Primary office area and
Is the part of the office SEace that has the best potential for
utilization inproverent. The Prinmary area in nost GSA space is
simlar in use and configuration and its size is dictated by very
simlar factors. This is because nobst activities occupying GSA
SEace performsimlar admnistrative and managerial tasks.
Therefore, greater consistency and uniformty can be attained in
assigning this space.

11



FPVMR Tenp. Reg. D76 August 2, 1991
Attachment A

The 125 square feet represents the amount of space occupied by
enpl oyees housed in GSA office space--clerical, admnistrative,
par apr of essi onal , professional, managerial, and executive--usin
ei ther conventional furniture or furniture systems. The revise
UR et hod devel ops a review threshold for assignnents exceeding
125 square feet per person in the primary area. Assignnents
exceeding this threshold may be subject to further eval uation.
When a request cones in at or below the threshold, GSA w ||
expedite the request.

New assi gnments with fewer than eight enployees are to be nade at
the nost efficient utilization rate consistent with this regula-
tion and sound principles of space planning and | ayout.

(c) Section 101-17.201(h) and (i) require that space needs
in Primary office area be based on the nunber of personnel to be
housed and that personnel also be used for calculating UR™ The
use of personnel provides a visible and readily verifiable
i ndi cator of space needs. This nmethod is nore accurate and
reliable than methods using workstations. Space for secondary or
shared workstations is provided in the Support area. In addition
to secondary/shared workstations, the Support area consists of
reception areas, conference roons, storage areas, processing
areas, libraries, file areas, and extraordinary circulation (see
Section 101-17.600 for descriptions of Support areas). Support
area needs are based on GSA client agency use of such space and
the 22 percent reflects the inventory-w de average for GSA space.
Support space does not include space classified as storage or
special in Appendix A of this regulation

Support area requirements have the greatest variation anong
agencies since these requirenents are prinmarily mssion driven
Support space needs wi |l be devel oped using professional methods
and techniques. Twenty-two percent is the threshold beyond which
further evaluation nay be required.

(d) The division of office space into Primary and Support
areas is a useful way for agencies and GSA to analyze office
SEace requirenents. It provides agencies with a way to check
their own estimates and al so provides the flexibility to
recogni ze agency mssion differences in the requirenents devel op-
ment process.

(e) Section 101-17.201(m describes the use of Space
Al location Standards (SAS) to formally recognize agency space
needs. Requests for space where there is an approved SAS that
establishes standards different from those contained in this
regulation shall refer to the approved SAS as supporting
docunentation. Al SAS in effect on or after January 1, 1987,
wll remain in effect.

12
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Section 101-17.201 The space assignnent process - agency
devel opment of need and GSA determ nation
of requirenents.

(a) This section describes the process for determ ning and
docunenting an agency’s space needs and identifKing t he techni cal
requi rements and specifications that describe this need. These
requirements are included in the Solicitation for Offers (SFO
and/ or Request for Proposals for the | ease and/or construction/
alteration contract to ensure that all offerors are responding to
the same need and to place the Government in the best possible
conpetitive position.

(b) Requirenents devel opnent is a Eoint GSA- agency
responsibility. The agency is know edgeable of its mission and

program needs. GSA has the professional and technical know edge
and abilities to translate these needs into technical real estate
requi renents and deliver space that supports the agency' s ability

to execute its mission. It is the agency’s responsibility to
ensure that GSA has the information necessary to develop require-
ments in a tinely manner. It is GSA's responsibility to provide

the technical expertise necessary for tinely requirements
devel opnent .

(c) The space assignment process is designed to shorten
and simplify space delivery, to pronote a positive working
rel ationship between GSA and client agencies, based on early
joint planning; and deliver the optinum anmount of space at the
m ninmum cost to the Government. In this process, GSA assunes an
early active role in the devel opment of client agency require-
ments, and provides assistance in the preparation of the Request
for Space (SF-81). The goal is to mnimze and reduce the need
for changes to requirenents once the acquisition or alteration
process has begun. This is acconplished by ensuring that
requirenents: are developed.accurately, usi ng professional space
pl anni ng standards and techni ques; reflect the true needs of the
client agency; and are agreed to by GSA and the client agency
early in the process.

(d) GSA has the responsibility to assign and reassign space
in an efficient manner using professional space managenent tech-
niques. In making its space assignments, each GSA regiona
office will consider the prudent and judicious use of Covernment
funds and resources and w il base its decision on |ocal market
condi tions, available vacant space, restrictions inposed by
furniture and equi pnent, professional sgﬁce managenent
principles, and agency mission needs. enever possible, GSA
Wil | satisfr new space requests through the reassignnent of
vacant available space in the inventory. GSA wll advise
agenci es when the space requested has been determned to be
uni que agency space.
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(e) Agencies requiring space shall contact the appropriate
GSA regional office. Wthin 2 weeks of the Initial contact, GSA
will formally acknow edge the initial contact via letter, and
wll identify a GSA point of contact.

(f) Agencies will be asked to assenble prelimnary inforna-
tion and to notify the GSA contact when the information is
avai | abl e.

(g% GSA and the agency will jointly devel op space require-
ments through the conpletion of the Space Requirenents WrKksheet
(SF-81A), a Space Requirements Questionnaire and a Request for
Space (SF-81). (See Section 101-17.4901 and Section 101-17.4901-
81A, Standard Forms). In the requirenment devel opnent process,
GSA will place major enphasis on planning and progranmng to
assure that the final space request accurately reflects the needs
of the agency.

(h) In devel oping space requirenments, the analysis wll
center on the two conponents of general purpose office space:
the primary (or personnel-occupied) area, and the office support
area. The requirenents devel opnent process wll defrne the
functions of the space to be designed; identify special agency
requi rements; review existing conditions; analyze spati al
rel ati onshi ps and adjacency requirenents; and, through applica-
tion of the accunmul ated data, fornulate the optinmum solution for
meeting the total space need. Enphasis will be placed on agency
docunent ation of support area requirenents including secondary/
shared workstations. The resultant office space will reflect the
optimum square footage required for the activity involved at the
| east possible cost to the Governnent

|R Since the primary personnel -occupied areas in nost GSA-
controlled offices are simlar in use and configuration, uni-
formty and consistency of space assignments within these areas
should be readily attainable. Therefore, in assessing
utilization rates for its space-assignnents, GSA will focus on
the square footage per person within the primary office area.

j) The space al |l owance for the su%port area will be
develéégd on tﬁ% basis of professional standards and practices,

and normally should not exceed 22 percent of the primary office

requirenent. (The specific amount of support space will be
established during the analysis and planning process. ) Support
space requirenents exceeding the 22 percent allowance wll be

subject to further analysis, and, possibly, higher |evel review
within the GSA regional office. The support area will be
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conprised of the areas described in Section 101-17.600, and will
i nclude secondary (or shared) workstation areas. Space requests
wi thin 125 square feet per person for primary office space plus
22 percent for support space will be subject to mnimal review

(k) Uilization targets for new space assignments will not
apply to actions involving eight and fewer personnel. New
assignments for eight and fewer personnel wll be housed as
efficiently as possible. The purpose of the exenption is to
recogni ze that smaller assignnments are sonetimes nore difficult
to lay out efficiently. Therefore, they are not required to neet
the same standard as large assignments. However, every effort
shall be made to achieve the nost efficient utilization rate
possible in these assignnents.

(1) Use of Standard Forms 81 and 81A, the forns identified
in Section 101-17.201(g) above, is mandatory for all space
requests to GSA. The Space Requirenents Questionnaire nust also
be used, except in those cases where GSA determnes that the size
and conplexity of the requirement does not demand the |evel of
detail the form provides. Agencies nay prepare the forms
themselves (i.e., wthout GSA assistance) if they desire. Those
so submitted will still be analyzed by GSA to verify require-
ments. Agencies are encouraged to obtain GSA assistance in
preparation of the GSA Space Requirements Questionnaire.

To assure uniformaction on the part of GSA regional
offices, GSA will use the data developed in the requirenents
devel opnent process to establish workstation typicals, support
space typicals, test-case precedents, and Space Allocation
Standards. These will all be used in devel opi ng subsequent space
requirenents in conjunction with the agencies or in review ng
requi rements prepared by the agencies. Agencies interested in
devel oping a space allocation standard should contact GSA s
Ofice of Real Property Devel opment (PQ, Washington, DC 20405.
A#} standards negotiated since January 1, 1987, will remain in
ef fect.

NOTE :  Normal horizontal circulation is included in the space
typicals devel oped by GSA. [f, in GSA's judgnent, there Is an
extraordinary circulation requirenent (e.g., for safety, code, or
security Pur oses) which exceeds the normal allowance, the excess
amount wi Il be regarded as support space.

_ (n) Upon conpletin% assenbly of all prelimnary documenta-
tion including the SF-81A the Space Requirements Questionaire
and all support data, the client agency and GSA shall conplete
the SF-81. This is a summary docunment that incorporates and
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summarizes all information gathered. [In signing the SF-81 the
client agency certifies: the need for the space requested; that
funds are available to pay for the space and alterations; that
the delineated area was designated in accordance with appropriate
| aws and executive orders and neets agency m ssion needs; and
that an agency representative (by nane) is available to acconpany
GSA on the market survey.

(o) Even though the SF-81 formally identifies an agency's
space requirenent, the space process starts when an agency
informe GSA it has a need for space. The purpose of the new
requi rements devel opnment process is to facilitate the delivery of
space. It is GSA's aimthat both formal and informal processes
be conpl eted as quickly as possible and both the requirenents
develoEnent and acquisition phases will be nonitored for tineli-
ness throughout the effort. GSA and the agency will jointly
devel op a space delivery schedule for each project.

(p) Wen appropriate, GSA wi |l request agencies to submt
GSA Form 144, Net Space Requirenents for Future Federal Building
Construction (see Section 101-17.4902-144).

_ (%? Agencies will financially responsible for |osses
incurred by the Government as a result of any failure on their
part to fulfill a conmitnment to accept space. Agencies are also

financially responsible for any additional costs resulting from
changes to space requirenents nade by the agency after a | ease or
alteration contract has been awarded.

Section 101-17.202 Exception to submtting requests for space.
Section 101-17.202-1 GCeneral exceptions.

Standard Form 81 need not be filed by Federal agencies when
the space desired or to be acquired is:

ga? CGeneral purpose office space of 2,500 square feet or
less fa I|n? within the geographical area where |easing authority
has been delegated to the agency (see Section 101-18.1 et. seq.).
~(b) Special purpose space (see Section 101-17.102(hh) and
Section 101-18.104) of 2,500 square feet or less irrespective of
geogr aphi cal | ocati on.
(c) Space acquired by the U S. Postal Service.

~(d) Space for short-term conference and neetings (see
Section 101-17.203).
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NOTE :  Agencies are rem nded of the need to maxim ze the use of
vacant avail able Government-controlled space to neet their space
requirements.

Section 101-17.202-2 Del egation of authority.

(a) Upon witten request from an agency head, the Adm nis-
trator may del egate authority to acquire space by |ease when, in
GSA's opinion, the delegation is in the best interests of the
Government. GSA will specify the terns and conditions of any
delegation in witing at the time the delegation is nade. See
Section 101-18.104.

NOTE :  Agencies having a need for parking shall utilize available
Government -owned or leased facilities. Agencies shall nake
inquiries regard|n? availability of Governnnment-controlled space
to GSA regional offices and docunent such inquiries. [|f no
suitabl e Governnent-controlled facilities are available, an
agency may use its own procurenment authority to acquire parking
by service contract. This determnation can be made at the
regional |evel and does not require the authorization of the

Adm ni strator of General Services.

(b) Agencies acting under delegations shall q ake every
reasonable effort to utilize existing Governnment-controlled
facilities before acquiring new space. Agencies shall nake
inquiries to GSA regional offices regarding the availability of
Government-control |l ed space, and the agencies shall docunent
their lease files if such space is not available. This docu-
mentation may be submitted on an SF-81 and shall include the
date of contact and the name and position of the GSA individua
cont act ed.

(c? Agenci es acting under del egation from GSA are required
to comply with all relevant sections of this part 101-17, other
pertinent portions of Subchapter D - Public Buildings and Space.
and the General Services Adm nistration Acquisition Regulations.

Section 101-17.202-3 Action when existing space is not
avai | abl e.

(a? If no suitable federally controlled spaceis available,
GSA wil [ advise the requesting agency by returning a signed copy
of the Standard Form 81, showing the action to be taken.

(b) When the agency has acquisition authority or has been
del egated such authority by GSA, it may proceed to acquire the
requested space consistent with existing |aws and regul ations.
The signed coEy of the Standard Form 81, if required, shall be
attached to the leasing or related instrument made available to
the General Accounting Ofice (GAO.
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(c) At the agency’s option, GSA may take necessary action
to acquire space for agencies having acquisition authority when
the latter so requests.

Section 101-17.203 Space for short-term use.

Agencies having a need for facilities for short-term use
(such as conferences and neetings, judicial proceedings, and
emergency situations) shall utilize avail able Governnent - owned
or -lTeased facilities. Agencies shall nmake inquiries regarding
availability of Government-controlled space to GSA regiona
of fi ces and docunment such inquiries as outlined in Section 101-
17.202-2(b). If no suitable Governnent-controlled facilities are
avai l abl e, an agency may arrange for the use of privately owned
facilities for a period not to exceed 180 days. Extensions
beyond 180 days nust be approved by GSA

Section 101-17.204 Space requirenents for ADP, office automation
and tel ecomuni cations equi prent.

Agencies requiring space for the Installation of specialized
equi pnent shall provide information as described in Section 101-
17.602. This information should be forwarded to GSA in suffi-
cient time in advance of equi pment delivery so that space can be
provided in a timely and efficient manner. This information
shal | be incorporated into the delivery schedul e devel oped in
connection with the preparation of the Standard Form 81. ( See
Section 101-17.200(n). )

Section 101-17.205 Location of space.

(a) Each Federal agency is responsible for identifying the
geographi c service area; and for determning the delineated area
within which it wishes to |locate specific activities, consistent
with its mssion and programrequirenments, end in accordance with
all applicable statutes, regulations and policies, including
those i1dentified in Section 101-17.10l(e)-(h). Specifically,
under the Rural Devel opnent Act of 1972, as amended, agencies are
regU|red to give first priority to the |ocation of new offices
and other facilities in rural areas. The agency shall submt to
GSA a supportive statement explaining the basis for the
delineated area.

(b) For purposes of determning the requested delineated
area for prospectus |evel space projects, client agencies nust
consi der the i1npact of the follow ng economc factors in those
instances where their mission does not dictate a specific
geogr aphi ¢ area.
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(1) The availability of |ocal |abor pools. Potential
sources for this data are Tabor unions, city planing or economc
devel opment agencies, |ocal chanbers of commerce, and the Bureau
of Labor Statistics.

(2) Pay differential for Federal enployees in high cost
versus |ow cosf areas. This information may be obftained fromthe
C?;!ce of Personnel Management (OPM), or the agency personne
of fice.

(3) Real estate costs, including analysis of the cost
of space in netropolifan (urban) as welT as non-nefropoliian
(rural) areas. Cient agencies Wil contact the GSA Central
Ofice to request rental rates for areas under consideration
The regional Real Estate Divisions of GSA will develop the
aﬁpropriate informati on when requested by the GSA Central Ofice.
The use of GSA real estate rental rates for agency econonic
evaluations will ensure consistency with the rates used in GSA
prospect uses.

- (4) The value of local incentives offered by
communities to atfract Federal acfivifies. This information
shoul d be obtained on a jurisdictional, rather than a site-
specific basis. Only local incentives-offered by Governmenta
bodies are to be considered.

_ (5) Agency relocation costs for personnel and
equi pment.  GSA w | PrQV|de typical noving costs for work _
stations and common office equipnent to assist client agencies in
devel oping this information. OPM may be consulted by client
agencies to obtain infornmation related to relocation of
personnel .

NOTE :  The client agency will be required to provide GSA a
summary of its analysis under paragraph (b). The sunmary shoul d
be of sufficient depth to enable GSA to clearly understand the
agency’s mssion needs and the data devel oped for each econonic
factor, including the source for the data. It should identify

| ocations considered, state the |level of inportance of each
factor and the inpact of each factor upon the conclusions drawn
by the agency in reaching its location decision. If required by
GSA, the client agency shall provide nore detailed documentation
of its evaluation for OVMB and Menbers of Congress.

~(c) GSA shall survey agencies’ mssion, housing, and
| ocation requirements in a community and include these
consi derations in community-based policies and plans. These
pl ans shall provide for the location of federally-owned and
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| eased facilities, and other interests in real property including
purchases, at locations which represent the best overall value to
the Government consistent with agency requirenents.

(d) Whenever practicable and cost-effective, GSA w ||
consol idate elenents of the sane agency or nultiple agencies in
order to achieve the econom c and progranmatic benefits of
consol i dati on.

(e) GSA will consult with local officials end other appro-
priate Government officials and consider their reconmendations
for, and review of, general areas of possible space or site
acquisition. GSA will advise local officials of the availability
of data on GSA plans and prograns, end will agree upon the
exchange of planning information with |l ocal officials.

(f) I'n satisfying agency requirenents in an urban area, GSA
Wi | revieM/aﬂency requested delineated areas to ensure that the
areas are within the centralized comunity business areas (CBAs)
and adj acent areas of simlar character, including other specific
areas which may be recomended by |ocal officials in accordance
with Executive Order 12072. \Wen devel opi ng the requested
delineated area, the client agency shall conmply with the
requi rements of Executive Order 12072 which requires that first
consi deration be given to CBAs and other designated areas. |f
the delineated area requested Is outside the CBA, in whole or
part, the client agencies must provide GSA with adequate justifi-
cation to support the delineated area. GSA will consult with
| ocal officials to identify CBAs. Each GSA regional office wll
provi de, upon agency request, a description of the identified CBA
for the community in which the agency requires space.

( GSA isresponsible for reviewing an agency’ s delineated
area to confirm that, where appropriate, there Ts naxi num use of
exi sting Government-controlled space and that established
boundaries provide conpetition when acquiring |eased space.

(h) The presence of the Federal Government in the National
Capital Region (NCR) is such that the distribution of Federa
installations will continue to be a major influence in the extent
and character of development. These policies shall be applied in
the GSA National Capital Region on the nost cost-effective basis,
|n_coqjunct|0n with regional policies established by the Nationa
Capital Planning Conmi ssion and consistent with the genera
purposes of the National Capital Planning Act of 1959 (66 Stat.
781?, as anended. These policies shall guide the devel opnent of
strategic plans for the housing of Federal agencies within the
National Capital Region
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(i) Consistent with the policies cited In paragraphs (a),
(c), (d) and (e) above, the use of buildings of historic
architectural, or cultural significance within the nmeaning of
Section 105 of the Public Buildings Cooperative Use Act of 1976
(90 Stat. 2505) will be considered as alternative sources for
neeting Federal space needs.

Section 101-17.206 Move policy.

The situations which cause an agency to nove and the
responsibility for the relocation costs are indicated bel ow
GSA is responsible for determ ning the nost beneficial alter-
native course of action in each situation. (See Section 101-
17.101(i)(2) for a discussion of the tel econmunications policy
for GSA noves.)

(a) Lease expiration. GSA wll determne if it is cost-
effective to the Governnent to seek alternative |eased space.
Cenerally, this process will begin 18-24 nonths prior to |ease
expiration (or earlier for prospectus |evel projects) so that
agencies have tinme to budget for expenses associated with above-
standard alterations and teleconmmunications. Wen suitable
federally owned or |eased space is available to replace an
expiring |leased location, such space will be utilized in lieu of
seeking alternate replacenent |eased space and the “lease
expiration” funding responsibilities outlined in the matrix under
Roman nuneral “1” below will apply.

(b) Agency expansion. New requirenents may generate the
need for additional space. This can be provided at the existing
| ocation as contiguous expansion space, at a new |ocation by
separating the existing assignment from the new requirenent, or
by relocating the existing assignment and collocating with the
expansion requirement at a new location. Acquisition of
expansi on space shall be scheduled to coincide with |ease expira-
tion to the maxi mum extent practicable. Responsibility for the
costs of providing expansion space is as follows:

(1) GCSAwll pay for standard alterations in the
expansi on space (see Section 101-17.208).

(2) The expanding agency will pay for all of its tele-
comruni cations and above-standard requirenents.

(3) When an expandi ng agency has a justifiable need for
contiguous expansi on space and has to displace a neighboring
aﬁency, t he expanding agency shall pay for its own noving costs,

t he displaced agency’s noving cost and replication of the current
above-standard alterations and “like telecommunications service”
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(c) Consolidation. It is Federal Governnment and GSA policy
to continually review the opportunities for consolidating several
| ocations into one location. GSA shall prepare an econonc
anal ysis that denonstrates the cost effectiveness of consolida-
tion. To the maxi mum extent practicable, agency consolidation
shall be planned to coincide with |ease expiration in order to
keep costs to a mninum and reduce adverse inpacts on agenci es.
When an agency consolidation is GSA-directed, GSA wll pay for
standard alterations, above-standard alterations, noving costs
and |ike telecommunications service.

Consol idations include both single and nmultiple agency
rel ocations to a single facility. They may involve the backfill
of vacant federally owned or |eased space, or the construction or
acqui sition of new federally owned or |eased space to house one
or nore agencies. \Were a?encies moving to such consolidated
facilities are relocating froman expiring | eased |ocation, the
“Lease Expiration” funding responsibilities outlined in the
matri x under Roman numeral “1” below apply. \here a relocation
is not related to a |ease expiration, GSA will apply the appro-
priate funding responsibilities as outlined in the matrix, under
Roman nuneral 111,

(d) Emergency relocation. An energency relocation results
froman extraordinary event such as a fire, natural disaster, or
i mrediate threat to the health and safety of occupants of the
space which renders the current space unusable and requires that
it be vacated. In these cases, it is necessary to act swiftly
and expeditiously to react to the energency. This may require
obt ai ni ng approval s and fundi ng authorizations from OVMB and
Congr ess. It is best to have a central coordinator for such a
task and GSA is suited for this role. GSA will be responsible
for paying standard alterations, existing above-standard altera-
tions, nmoving costs and |ike tel ecomunications service for
emergency relocations. In cases where a significant Rent
Increase results from an ener?ency rel ocation, the a?ency wll be
relieved of the new Rent until-the beginning of the fiscal year
i mredi ately following the first full fiscal year after the
rel ocation occurred.

(e) Repair and alteration relocations. Wen an agency is
di spl aced by construction activities in its assigned space
resultlng froma GSA repair and alteration project, GSA wll be
responsi ble for funding standard alterations, replication of
exi sting above-standard alterations, noving costs and |ike
t el ecommuni cati ons service.
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A summary of relocation situations and identification of the
responsi ble party (GSA or agency) is as follows:

EXI STI NG
MOVE STANDARD ABOVE STD. MOVI NG TELECOM
SI TUATI ONS ALTERATIONS ~ STANDARD COSTS  MUN CATI ONS*
. Lease Expiration - GSA Agency GSA Agency
Il. Agency Expansion -
1” Avai | Conti quous GSA Agency GSA Agency
2. Unavail Contiguous GSA Agency GSA Agency
3. Split Assignment GSA Agency GSA Agency
4. Displaced an agency
A. Expanding Agency GSA ExpAgc ExpAgc ExpAgc
B. IDidc,pl aced Agency GSA ExpAgc ExpAgc ExpAgc
|11, Consolidations
Agency Initiated GSA Agency GSA Agency
A Initiated GSA GSA GSA GSA
V. Energency - GSA GSA GSA GSA
V. Repair/Alterationa - GSA GSA GSA GSA

*Effective Cctober 1, 1991

NOTE :  Agencies shall be responsible for funding all above-
standard-alterations and teleconmunications not-currently
provided in their existing |ocation.

(f) Preparation of agency budget estimates. GSA will give
agenci es sufficient advance notice of |ease expiration (18-24
months) to allow themtime to budget for the costs of potential
nmoves. GSA wi |l provide technical support to assist agencies in
the techniques of preparing budget estimates.

Section 101-17.207 Applications of soci oeconom c considerations.

\When actions are ﬁroposed to acconplish the reassignnent or
utilization of space through the relocation of an existing mjor
work force, the inpact on enployees with |ow and noderate incomes
and mnority enployees shall be considered. Under these circum
stances, the requestin? agency shall consult the Departnent of
Housi ng and Urban Devel opnent in accordance with the Menorandum
of Understandi ng between the Department of Housing and Urban
Devel opment and the General Services Adm nistration. (See
Section 101-19.4800 for text).

Section 101-17.208 Standard alterations.
(a) Standard Alterations (SA's) are those alterations

necessary to prepare an agency’'s space to nmeet a particul ar
classification, 1.e., office, storage, or special space, and
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permt occupancy of the space. Consistent with its responsi-
bility to provide commercially conparable space, GSA will fund
the cost of SA's. The alterations necessary to provide space at
the classification requested by an agency are indicated in
Appendi x A of this part. Al so shown are exanples of itens that
are above-standard for the classification.

éb) There are situations when an agency’s requirenents
exceed the standard level for a particular classification of
space. In such cases, the requesting agency shall submt a GSA
Form 2957, Reinbursable Wrk Authorization (RM), to GSA to pay
for the cost of the above-standard itens including the cost of
necessary design work. GSA will provide technical assistance to
agenci es in devel oping these costs. GSA cannot obligate funds
for the acquisition or alteration of space without the RM

(c) In situations where GSA alteration funds are unavail -
able within the timeframe requested by the agency, and the work
is funded rei mbursable and results in a hi?her cost space cl assi-
fication, the Rent rate per square foot will not be increased
until the beginning of the fiscal year immediately follow ng the
first full fiscal year after the start of the alterations
project. This will permt the requesting agency to budget for
the increased Rent rate. The project start date is defined as
the date the alteration request is received by GSA fromthe
agency. If the alterations result In a |ower cost space
classification, the reduced Rent rate per square foot will be
ef fective upon conpletion of the alterations.

Section 101-17.209 Wl ness/physical fitness facilities.

~Appendi x B of this part sets forth the standard alterations
provi ded by GSA for wellness/physical fitness facilities, and
establishes criteria for the establishment of such facilities in
GSA-control I ed space.

Section 101-17.210 Child care centers.

Pursuant to 40 U S.C. 490b, Federal agencies are authorized
to allot space in Federal buildings to individuals or entities
who will provide child care services to Federal enployees.

Federal agencies in GSA-controlled space are responsible for
determning their respective child care needs and then requesting
t he approErlate space from GSA.  Upon receipt of such a request,

along with the results of a needs assessment survey indicating
sufficient enployee interest, GSA will provide the standard
altegatlons for the child care center. (See Appendix C of this
part ).
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Section 101-17.211 Centralized services in Federal buildings.

See 41 CFR 101-5, regarding the establishnent of centralized
services in multi-occupant Federal buil dings.

Section 101-17.212 Reviews and appeal s of space assignnents.
101-17.212-1 Formal review.

A request for a formal review of a space assignment or space
acqui sition action shall initially be submtted to the appro-
priate GSA regional office by the agency official authorized to
sign the Standard Form 81, Request for Space. A request for a
formal review shall be in witing and shall include all pertinent
information and supporting docunentation. The GSA Real Estate
Division will verify the data, perform additional investigations,
as necessary, and issue a decision.

101-17.212-2 Initial appeal

(a) Wthin 15 cal endar days after receiving the decision,
the regional agency head or his/her designee may submt an appea
of the decision to the appropriate GSA Regi onal Adm nistrator
In the appeal, the agency official shall state, in witing, the
basis for the request for formal review

_ (b) Wthin 15 cal endar days, the GSA Regional Admnistrator
will nOtIfY the agency of his/her decision. In cases requiring
nmore detailed analysis than can be acconplished in 15 days, the
Regional Admnistrator will notify the agency and establish a
date on which his/her decision will be rendered.

101-17.212-3 Final appeal

Wthin 15 cal endar days after the agenc¥ has been notified
of the Regional Admnistrator’s decision, a final appeal nmay be
filed by the agency head with the Adm nistrator of GCenera
Services. The Admnistrator will render GSA's final decision
within 30 cal endar days of receipt of the appeal whenever
possible;, if additional time is required, the Adm nistrator shal
notify the agency of the date a decision wll be made.

SUBPART 101-17.3 UTILI ZATION OF SPACE
Section 101-17.300 Responsibility of GSA
(a) GSA shall conduct space Inspections and space utiliza-

tion surveys to pronote and ensure efficient utilization,
recapturing for release or reassignnent any space the agencies do
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not justify as bein? required. The agency will be provided with
a witten sunmmary of significant findings and reconmendati ons,
together with data concerning inprovenents which are planned by
t he agency, and those which are planned by GSA

(b) GSA will maxim ze the use of vacant space in its
inventory. Al new requests for space will be carefully screened
agai nst vacant avail able space. GSA, in consultation wth the
requesting agency, will determ ne whether the request wll be
satisfied through the reassignment of suitable vacant space
before action is taken to acquire new space.

(c) GSA will be responsible for pronptly correcting an
agency’s assignment records, and for providing the agency a
timely record reflecting that the change has been nade.

Section 101-17.301 Responsibility of agencies.

Agenci es shal |l cooperate with GSA in the assignnment and
utilization of space. Agencies shall:

(a) Furnish information regarding the use of assigned
space;

~ (b) Furnish data on personnel consistent wth budget sub-
mssions to the O fice of Managenment and Budget (OVB) wth the
exi sting appropriations;

~ (c) Continually study and survey space occupied to ensure
efficient and econom cal utilization of space consistent with the
m ni mum anount required to performthe agency m ssion; and

~(d) Pronptly report to GSA any space which is excess to
their needs for assignnent to other agencies.

Section 101-17.302 Procedures for agency-initiated
relinqui shment of space.

(a) An agency occupying GSA-controlled space shall notify
the appropriate GSA regional office as soon as possible, but at
| east 120 cal endar days before vacating, whenever space is no
| onger needed. Notification shall be In witing, giving a
dchription of the space, a floor plan, and the estimted date of
rel ease.

(b) When a(rortion of space is relinquished, that space

shal | be consolidated and made accessible and readily assignable
or marketable. Expenses required to alter the space to these
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condi tions shall be borne by the agency. Agencies should contact
the GSA regional office to determne alteration requirenents
prior to initiating such alterations under their own authority.

(c) The agency shall be responsible for space charges until
the date of release specified in the notification, or until the
date space is actually vacated, whichever occurs later. Wen an
agency has not nmade tinely notification to GSA, that agency shal
be responsible for space charges for a period of 120 cal endar
days following the date of notification or until the space has
been reassigned, or termnated, whichever occurs first.

(d) When the space relinquished is “unique agency space,”
t he agency shall also be responsible for space charges for a
period of 120 days following notification. Further, beyond 120
days the agency shall be responsible for actual expenses incurred
by GSA until:

(1) The space is assigned or otherw se disposed of by
GSA, or

(2) The expiration of the term specified on the nost
recent Standard Form 81 applicable to the area in question

(e) Agencies who conmt to occupy space but never occupy
that space are responsible for space charges for 120 days from
the day they notify GSA that the space is not required. |f the
space 1S unique agency space, the provisions of Section 101-
17.302(d) shall apply.

(f) When an agency is responsible for the operation, min-
tenance, and protection of Governnment-owned space assigned by
GSA, and the agency determnes that this space is no |onger
needed, the agency shall notify GSA at |least 6 nonths before
reIinquishin? the space. The operation, maintenance, and
protection of the space shall continue to be the responsibility
of the agency until the beginning of the next fiscal quarter
followng the end of the 6-nonth period.

SUBPART 101-17.4 SPACE PROGRAM NG LAYOQOUT, AND DESI GN
SERVI CES.

Section 101-17.400 Initial |ayout services.

(a) GSA recogni zes that professional space progranmm ng and
| ayout are necessary preconditions to achievin? opti num space
usage at a mnimum cost to the Government and for the successful
acconpl i shment of standard alterations and nodifications to
exi sting space.
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(b) GSA will provide space programm ng and/or |ayout
services for an initial space assignnent; for expansion of an
exi sting assignnent; or for a GSA directed nove at no cost to the
agency. Al requests shall be nmade to the appropriate GSA
regional office.

(c) Agencies may al so request other services in conjunc-
tion with initial layouts, such as naster Flanning, macro- | eve
programming, and interior design. GSA w |l consult with the
agency to determ ne the scope of assistance required. Such
services will be provided on a reinbursable basis. Agencies nust
certify the availability of funding before perfornmance of
servi ces.

Section 101-17.401 O her services.

~ Agenci es nay request space programmng, |ayout and interior
design services for space actions other than initial |ayouts,
such as reconfiguration of existing assignnent, alterations,
reductions, consolidations, requested relocations, and as-built
drawi ngs. Such services will be provided on a reinbursable
basis. Agencies nust certify the availability of funding before
performance of services.

Section 101-17.402 Provision of services.

(a) No Federal agency occupyin? GSA-control | ed space shal
contract for these services without first consulting GSA. GSA
may provide requested services through use of In-house

rof essional staff or contracted professional space planning
irms . In order to g eet contractual commtnents, avoid
duplicated services and/or ensure cost-effectiveness, GSA may
require agencies to use GSA space planning contracts.

(b) In the event that GSA |Is unable to provide requested
services, either in-house or by contract, agencies may request a
project waiver from the provisions of Section 101-17.402(a) above
to procure such services on their own authority. The request
shoul d be made to the GSA regional Public Buildings Service and
shoul d docunent the unavailability of GSA-provided services, the
basi c scope of service required, and the name, |ocation, and size
of the project. If the request is approved by the regiona
office, the a?ency shall consult with GSA on contract scope,
tasks, and deliverabl es.

(c) Regardless of the nethod used to provide these

services, work performed on an agency's behalf in GSA-controlled
space will be reviewed and approved by GSA to ensure that no

28



August 2, 1991 FPMR Tenp. Reg. D-76

Attachment A

adverse inpacts on nechanical or utility systens, structura
integrity, fire and safety requirements, or assignment nmanagenment
considerations would result.

(d) Requests for services which apply across GSA regi ona
boundaries, such as devel opment of nationw de bureau-|evel Space
Al l ocation Standards, shall be made to the GSA Central Ofice,

Ofice of Real Property Devel opment (PQ, Washington, DC 20405.

(e) GSA will provide services on a reinbursable basis
and on request for agency-controlled space as resources permt;
however, priority nmust be given to requests from agencies
occupying GSA-control |l ed space

SUBPART 101-17.5 ANNUAL CENSUS

GSA wi | | conduct an annual census to determ ne space
efficiency. A conputer printout will be distributed for each
aﬁency assignnent by the GSA regional office. Verification of
the data requires an agencK representative to provide the peak
nunber of personnel to be housed during the fiscal year. hi s

printout is to be returned to the appropriate GSA regional office
within 30 days of receipt.

SUBPART 101-17.6 |LLUSTRATI ONS.
Section 101-17.600 Illustrations of office support space.

The following list describes the types of SPace included in
the support area conponent of general purpose office space:

Support Area Descri ption

Reception/waiting area |dentifiable (i.e., individually
distinct) area of the office
used for walk-in patron/clientele

traffic and/or specific waiting area
associ ated with conference room

Hearing/ meeting/interview | dentifiable area(s)/roon(s) established

areas specifically for one or more of the
|1sted purposes.
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Support Area

File areas

Central storage areas

Processing areas

Library/reference area

Secondary/ shared workspace

Extraordinary circulation
space

August 2, 1991

Description

Centralized files of material primarily
from outside the operational unit (e.g.

ob applications, nprtgage applica-
{ionstetc.); CffigPa gp%rsoﬁﬁei ?iles

mai ntai ned by a central personne

office; active files of cases under

adj udi cation that must be naintained in
conpliance with I%@al requirements or

m sSion demands. [ such files must be
housed in a distinct area separated

from other files.

Separate areas used for centra
storage of supplies (may be physically
secured with restricted access).

Limted to one such space per
operational unit site

Space dedicated to a machine or a
process, including copier roons,
mai | roons, mcrofiche areas,
conputer termnal areas, dry Iabs.

Areas dedicated to functions normally
associated with [ibraries; library/
reference areas required by statutes,

regul ation, or mssion. Libraries with
no special features.

Nondedi cat ed workstations used nore than
50 percent of the tine by two nore
ersons occupyin space assi gnment
Bur?ng an 8-%%urg§%ife. It functions

in support of the occupant agency's

mssion and is housed outside primary

personnel -occupied office area.

Horizontal circulation space which GSA
det erm nes nust be provided to neet such
needs as safety, security, and code
requirenents, and which exceeds the
normal circulation included in GSA's
space typicals.
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Section 101-17.601 Space classifications and standard
alterations.

Appendi x A outlines the various classifications of general
purpose office end related space and their associated standard
alterations. Also shown are exanples of itenms that are above-
standard for the classification

Section 101-17.602 Space for data processing, office automation,
and tel ecomuni cations equipment.

This section contains the Information required on space
requests for these specialized functions.

~ (a) Agencies requiring space for the installation of such
equi prent nust provide the following information in addition to
the requirenents of Section 101-17.203

(1) Type of equiprment (including make, nodel nunber,
manufacturer, and nunber of units of each);

(2) Space and environnmental requirenents, including:
(i) Fl oor weight (lbs.);

(i) Machi ne di nmensions (wi dth, depth, and
hei ght in inches);

_ (iii) Service clearance (front, rear, right and
left sides);

(iv) Power in voltage and kv.-a, (starting |oads
and operating |oads);

(v) Heat dissipation in B.T.U/hr. and air flow
(c.f.m ); and

(vi) Need for raised floor, acoustic ceiling,
and air-conditioning.

_ (3) Related requirements, such as storage space for
supplies, tapes, and disks; workspace, including desk and aisle
space; and future expansion needs;

(4) Agency responsibility for funding; and

(5) Required occupancy date.

31



Attachnment A

(b) The above information should be provided as separate
suppl emental data to Standard Form 81, Request for Space, and
forwarded to the GSA regional office. The space requirenents
i ndi cated on Standard Form 81 nust include the space require-
ments for all conponents of Automated Data Processing, Ofice
Aut omati on and Tel ecommuni cati ons Equi prent.  The supplier should
be consulted prior to establishing space needs in order to
ascertain any specific or peculiar space requirenents of the
equi pnent i nvol ved.

(c) It is essential that this information regarding the
requi rement for such space be transmtted to GSA as far as
possi bl e in advance of delivery of equipnent (preferablr 18
nonths or nore) so that space can be provided in a tinely and
econom cal reamner.

SUBPARTS 101-17.7 thru 101-17.46 [Reserved]
SUBPART 101-17.47 EXH BI TS
Section 101-17.4700 Scope of subpart.

_ This Subpart 101-17.47 illustrates information referred to
in the text of Part 101-17 but not suitable for inclusion
el sewhere in that part.

Section 101-17.4701 Menorandum of Understandi ng between the
U S. Department of Agriculture and the
Ceneral Services Admnistration concerning
the location of Federal facilities.

Menor andum of Under st andi ng between the U.S. Department of
Agriculture and the General Services Admnistration” concerning
the location of Federal facilities.

Purpose. The purpose of this Menorandum of Understanding is
to provide an effective arrangement whereby the Departnent of
Agriculture and the General Services Adm nistration wll
cooperate to inplenent the National Urban Policy. This
menorandum requires that in urban communities, offices and
facilities of the Department will be located in central business
areas wherever such location |Is consistent with program
requi renents.

_ 1. The President’s March 27, 1978, nessage on urban policy
included a directive to the CGeneral Services Admnistration to
rﬁtaln Federal facilities in urban areas and to put new ones
there.
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2. On August 16, 1978, the President signed Executive O der
12072, “Federal Space Managenent,” which requires the |ocation of
Federal facilities in such a manner as to strengthen the Nation’s
cities, and mandates that in urban areas first consideration be
given to locating Federal facilities in the central business area
or adjacent areas of simlar character

3. The Secretary of Agriculture recognizes the significant
role the Departnment can play and the need to assist the
Adm nistrator of General Services in carrying out the require-
ments of Executive Order 12072.

4.  The Rural Devel opnent Act of 1972, as amended, requires
t hat consideration be given to |locating Federal facilities in
rural areas, and Executive Order 12072 on Federal Space Manage-
ment is consistent with the requirements of the Rural Devel opnent
Act in that it concerns the |ocation of agencies subsequent to
considering the requirements of the Act.

5. It is the policy of the Department of Agriculture to
house within the same bullding (collocate) the county |eve
offices of the Agricultural Stabilization and Conservation
Service, Cooperative Extension Service, Federal Crop I|nsurance
Corporation, Farners Home Adm nistration, and Soil Conservation
Service, as well as local offices of other Agriculture agencies
delivering services at that level. The General Services
Admi nistration supports this policy.

6. The Departnment of Agriculture and the General Services
Adm ni stration agree that:

a. The program and m ssion requirements of the
agencies of the Department permt nost of their offices and
facilities above the county level to function suitably in the
central business area of the urban areas where they are | ocated.
This includes all regional and State offices, certain research
facilities, and all agencies whose operations are not affected in
the delivery of services by |ocation.

b. First consideration wll be given to housing county
level field offices in federally controlled space in the centra

busi ness area of urban areas and incorporated rural conmunities.

However, in cases where federally controlled space is available

It q ust be economcally adaptable to neet Agriculture needs in a
timely reaner (including the total needs for collocated

facilities). herw se, the prinar( | ocational consideration
shal | be the program requirenents of the agencies and accessi -
bility for their clientele. In such instances, the outskirts of

the cities and towns are nore appropriate for these activities.
Additionally, central business district |ocations are often not
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suitable for Forest Service District Ranger offices and other
offices with special program needs for specific |ocations, such
as plant, grain, animal, neat inspectors, and certain research
facilities, or cooperative functions with State and | oca
government s.

7. Therefore, this agreenment will govern the acquisition of
space by the General Services Administration for the Departnent
of Agriculture, and the Departnent using Its own or del egated
| easing authority.

Wien a variance fromthis agreement is requested by either
agency it shall be the responsibility of the requesting agency to
present a conpelling and fully substantiated case.

8. The terns “urban area” and “central business area” are
used in accordance with the definitions in the Federal Property
Managenent Regul ati ons.

9. This agreenent and guidelines shall remain in effect
until canceled by one or both parties on 90 days notice.

10. The parties to this Menorandum of Understanding agree to
nmeet and review this agreenment for effectiveness after the
conclusion of 1 year

JimWIIians. _
Acting Secretary of Agriculture

Dat ed: Cct ober 25, 1979.

R G Freeman |11

Adm nistrator of GCeneral Services.
Dat ed: Decenber 29, 1979.

Qui del i nes in Support of Menorandum of Understandi ng Between
the U S. Departnment of Agriculture and the General Semites
Adm ni stration Concerning the Location of Federal Facilities

The Menorandum of Understanding will permt the Departnent
to support GSA in inplenmenting Executive Order 12072,
particularly the requirement to |ocate Federal facilities in the
central business area of comunities, while at the sane time
recoPnizing the location requirements of certain specia
facilities and the county level field service offices. This wll
assist the Department in its collocation policy for country |eve
offices and other local offices of Agriculture agencies
delivering service at that level. The objectives of this policy
are to:
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Provide better service to clients through one stop access
and inproved office coverage;

| ncrease public participation in conservation and
stabilization through increased, exposure to the full range of
avai |l abl e prograrms;

_ Di sseninate information to nore prospective users by
directing the clients of one agency to the services of another

| mprove the cooperation of Federal, State, and county
program adm ni stration

Achi eve adm nistrative econom es;

Enabl e closer coordination of Agriculture county |evel
prograns at the delivery point:

To achieve these goals, the support of GSA is required by
treating these offices as a single unit |easing actions when
requested by the Departnent.

Because of the differences in the ways In which the involved
agencies are required by statute to procure and manage space,
accommodations in |easing arranggnents and charges are necessary
to permt maxi mum col | ocati on. or exanple, space of Cooperative
Extension Service (CES) is provided or funded by the county
government. In cases where CES cannot |ocate in Federal space,
and the Departnent does not have del egated |easing authority, GSA
shoul d, consistent with the Federal Procurenent Regul ations and
the Federal Property Managenent Regul ations, |ease space from or
t hrough the county 1n order to permt collocation

For simlar cases In which Agriculture county offices are
wor ki ng through cooperative efforts with State and county
counterparts (e.g. Conservation Districts, State Forestry
O fices, County Planning Boards, Representative Commttees), and
the Departnent does not have delegated |easing authority, GSA
shoul d, consistent with the Federal Procurenent Regul ations and
the Federal Property Managenment Regul ations, acquire space to
Pern1t the Agriculture offices to be located with these State and

ocal groups.

Agriculture county |evel office programs are largely service
oriented and depend on voluntary public participation for their
effectiveness in achieving key national objectives of resource
conservation, econom c stabilization, and rural devel opnent. It
I's necessary that GSA recogni ze that |ocation, provision, min-
tenance, and accessibility of countK office facilities have a
direct and significant inpact on achieving this mssion and nust
be adm nistered accordingly.
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Consi stent with the Rural Devel opment Act of 1972, as
enended, the new Executive Order on Federal Space Managenent will
not be used as a basis for noving Agriculture offices fromrural
to urban communiti es.

Al Agriculture regional offices, State offices, and certain
research facilities, and all agencies whose operations are not
affected by location will be located in the central business area
of the community in which they are |ocated whenever such |ocation
I's consistent wth programrequirements. Exceptions will be
considered only on a case-by-case basis where application of this
policy represents clearly denonstratable and quantifiable
Inhibrtions to the delivery of program services.

First consideration will be given to housing county |evel
field offices in federally controlled space in the central
busi ness district of the community. Exceptions, in addition to
| ack of sufficient economically adaptable space, must be based on
clearly denonstrable inadequacies, such as inadequate parking for
clientele, prohibition of trucks and other commercial vehicles on
the streets leading to the building, location of the buildinﬁ in
a connunitg outside the area being served, failure to neet the
hang!cappe requi renents, wunsafe or unheal t hful working
condi tions.

Section 101-17.4702 Menorandum of agreenment between the Ceneral
Services Admnistration and the U S. Posta
Service for inplenmenting the President’s
urban policy.

Agreenment between the General Services Adm nistration and the
EW'S' Postal Service for Inplenenting the president's Urban
olicy .

GSA- - USPS Urban Pol i cy Menorandum of Agreenent

Whereas the United States Postal Service, hereafter called
USPS, and the General Services Adm nistration, hereafter called
GSA, share conmon goals and conmon needs In carrying out their
m ssions and in inplementing the President’s urban policy by
locating facilities in Central Business Areas (CBA) of U ban
Areas (UA), and,

Wiereas for the purpose of this agreement a UA neans any
Standard Metropolitan Statistical Area (SMSA) as defined by the
Departnent of Conmerce. An area which i1s not an SMBA is
classified as an urban area. if it is one of the follow ng:
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(1) a geographical area within the jurisdiction of any incor-
porated city, town, borough, village or other unit of genera

| ocal government, except county or parish, having a popul ati on of
10,000 or nore inhabitants; (2) that portion of the geographical
area Wwthin the jurisdiction of any county, town, township, or
simlar governnental entity which contains no incorporated unit
of general |ocal government but has a popul ation density equal to
or exceeding 1,500 inhabitants per square mle; and (3) that
portion of any geographical area having a popul ation density
equal to or exceeding 1,500 inhabitants per square mle, situated
adj acent to the boundarK of any incorporated unit of general

| ocal governnent which has a popul ation of 10,000 or nore

i nhabi tants; and CBA neans those areas within a central city in
an SVBA or those areas within any non- SMSA urban area which
enconpass the comunity’s principal business and comerci al
activities, and the immediate fringes thereof, as geographically
defined In consultation with local officials. A central city
means any city whose name appears in the title of an SMSA, and,

Whereas GSA and USPS believe that the public welfare can be
beéter served by increased cooperation between the two agencies,
and,

Whereas the existing agreement does not cover all areas of
agreenent and cooperation necessary to pronote those goals and
needs which are desirable between the two agencies.

Now therefore, USPS and GSA agree to the follow ng
principl es:

. In order to better attain the goals of Executive Oder 12072,
Federal Space Managenent, and the President’s Urban Policy, USPS
and GSA agree to take steps to inprove coordination of planning
activities for new facilities in urban areas, including the
fol | ow ng:

A In planning to construct a facility in a comunity, USPS
and GSA will give preference to locating such facilities in the
CBA unless the program requirenents of the activities to be
housed dictate that the facility be |located el sewhere in the
urban area.

B. As early as possible in the planning of a project to be
satisfied by new construction in a CBA the planning agency shal

notify the other agency of the proposed project. |f both USPS
and GSA agree that a joint project is economcally beneficial,
then a determnation will immediately be made as to which agency

will be responsible for the planning; the basis for this
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determ nation will be occupancy in excess of 55 percent of the
proposed space, i.e., unless USPS will occupy over 55 percent of
the net Rental area, GSA will be the owner agency. Regardless of
whi ch agency I's the owner agency, the tenant agency will

guar ant ee occupancy of the space planned for that a?ency for a

m ni mum period of 10 years, unless another period of tine is

nut ual |y agreed upon by both agenci es.

(1) General Services Admnistration

(a) Projects requiring congressional approval
(NOTE: ProsEectus 'evel s discussed in this section have been
changed by the Public Buildings Amendnents of 1988. See Public
Law 100-678, 40 U.S.C. 606.) Lease construction projects having
an annual net Rent of $1,500,000 or nore or Federal construction
and repair and alteration projects having a total project cost of
$1, 500, 000 or nore require approval of a e&ospectus_or a Report
of Building Project Survey by the Public Wrks Conmttees of the
Congr ess.

~ When such a project |s in the preparation stage, GSA s
egional office wll notify the appropriate USPS regional office
hat it is contenplating a pro%ect in the CBA. |f USPS has a
ong-range space requirenent that could be satisfied in the CBA
t wll advise GSA's regional office so that space may be
ncluded in planning the proposed project. Wen GSA' s Central
O fice submts the prospectus for the proposed project to the
O fice of Managenment and Budget for approval and subsequently to
the Public Wrks commttees of the Congress for authorization
copi es of the prospectus will be furnished to the USPS Head-
quarters office and the appropriate USPS regional office. At any
tinme during the planning and approval process that USPS deter-
mnes it does not have a requirement for space, the USPS
Headquarters office will advise the GSA Central Ofice of this
requi rement change. Prior to conmencing with the design of the
building, the GSA regional office will obtain the final space
requirements from the USPS regional office along with a firm
commitment to occupy the space for a mninum period of 10 years,
or any other time that is nutually agreed upon between the two
agenci es.

r
t
I
[
[

(b) Projects not requiring congressional approval.
Wien GSA plans a project not requiring congressional approval and
to be located In the CBA, GSA's regional office will notify the
appropriate USPS regional office. If USPS has a |ong-range space
need that could be satisfied in the CBA it will advise GSA's
regional office so that space may be included in the proposed
project. Prior to GSA soliciting offers requesting firm
proposals to |ease the required space, the GSA regional office
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w |l obtain the final space requirements fromthe USPS regiona
office along with a firmconmtnent to occupy the space for a
m ni mum period of 10 years or as may be nutually agreed upon

bet ween the appropriate regional offices of the USPS and GSA.
(2) United States Postal Service.

(a) Wthin 7 days after approval of the USPS 5 year
budget plan, the Postal Service will provide GSAwith a |ist of
aPproved projects. |f GSA wishes to participate in any of the
pl anned projects. GSA will advise USPS of its interest in
participation within 90 days after notification by USPS, give an
estimate of the amount and type of space required, and w ||
comrence necessary studies to develop firm space needs.

~Wien GSA indicates an interest in participation, the
USPS responsibility for planning activities shall then coordinate
space planning activities with the appropriate GSA region so that
an adequately sized site is acquired for the facility. Prior to
commencenent of design of the building, GSA shall furnish fina
SEace requirenents to the USPS and a firm commtment to occupy
the space for a mnimm period of 10 years or any other term that
may be nutually agreed upon by both agencies.

(b) During the USPS planni ng phase of the project,
the contact point for GSA within the Postal Service will be the
Director, Real Estate and Buildings Department, for the USPS
regi on responsible for the planning.

After approval and authorization of funding by the
USPS for the project, the USPS point of contact shall renain the
same, unless the project has been determned to be a major USPS
facility. In such cases, the GSA Commissioner, Public Buildings
Service, will be notified that the new point of contact will be
the Assistant Postmaster General, Real Estate and Buil dings.

c. Both agencies recognize that decisions to occupy space
are based on an expected period of occupancy. Delays in the
pl anning, approval, funding and start of design phases of a
Bro ect could alter these decisions. It is therefore agreed that
oth parties will provide an exPected date that space wll be
available at the tinme of initial project notifications. Project
del ays occurring at any tine frominitial notification through
start of design will be reported to the tenant agency and may be
cause for cancellation of any conmtnent to occupy space.

_ D.  Wen USPS or GSA has control over a site in the UA which
I's needed by the other agency for a project, the agencies agree
to make such sites available to each other to the maxi num extent
practicable and possible under |aws and regul ations governing
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each agency, i.e., one agency acquiring a site by transfer from
the other through the land bank or GSA obtaining an assignable
option from USPS for a | ease construction project.

1. When GSA or USPS seeks |eased space, available space in both
agenci es’ inventories shall be considered before any advertise-
ment for privately owned space. |f the available space is not
acceptable to the acquiring agency then the acquiring agency
shal | advise the hol ding agency and al l ow the hol di ng agency
sufficient tine to accomodate the acquiring agencY’s obj ecti on,
provi ded the mission need of the tenant agency will not be
adversely affected by the delay. |If the space would be suitable
with alterations which would nornally be the re5ﬁonsibility of

t he owner agency, but the owner agency does not have funds to
make those alterations, then the tenant agency may fund the
alterations. I n such cases, the Rent charged the tenant shall be
based upon the condition of the space prior to the alterations
and the space will not be subject to preenption by the owner
agency for a period of10 years or such other time to which the
two agencies shall agree. In any case, the period shall not be

| ess than 3 years.

In the case of Renting, the acquiring agency shall guarantee
to the hol ding agency conti nued occupancy of a period sufficient
to anortize construction costs whenever extensive repairs and
renmodeling are required. Repairs and alterations shall be made
In accordance with existing agreenents.

IIl. It is recognized that both agencies have a vested interest
in conserving energy; therefore, to ensure that both agency
benefit fromthe experience and technol ogy of the other, it is
agreed that each agency will furnish to the other reports,

studies, research, and devel opnent data in the field of energy
conservation once this information is accepted by the contracting
agency. Additionally, internal policies and procedures relating
to energy conservation shall be exchanged as they are issued.

|V. Both agencies recognize the national interest in preserving
historic buildings, each having several hundred designated
historic properties in its inventory. |In order to conserve our
Nation’s cultural heritage, It is agreed that, as early as
possible, in the planning process each agency will notify the
other as to its need to vacate an historic building so that the

other may give proper consideration to acquiring and utilizing
such property.
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V. It is recognized by both agencies that inproved conmmuni -
cations between USPS and GSA will benefit not only both agencies,
but also all Federal agencies, local jurisdictions, and the
general welfare. Many of the m sunderstandings result from
probl ens and situations which are not covered in the present
agreenent between the two agencies (dated August 1974).

Therefore, it is agreed that the existing agreenment shall be
amended and approved by both agencies no later than June 30,
1979. It is also agreed that the Conm ssioner of the Public
Bui | di ngs Service of GSA and the Assistant Postnmaster Ceneral,
Real Estate and Buil dings Departnment of the United States Postal
Service, shall meet annually in Septenber to review the
continuing working relationship of the agencies. Such neetings
w |l comrence in Septenber 1979.

It is also agreed that the terns of the agreement between
GSA and USPS shall be equally binding on both agencies, internal
regul ations of either agency notwithstanding. |In order to
maintain continuity and coordination with respect to this
agreement, there wll be a single point of contact within each
agency for all natters pertaining to the rel ationshiF bet ween GSA
and USPS. That contact shall, in turn, be responsible for
coordinating within his respective agency. At GSA, the point of
contact wll be the Assistant Conm ssioner for Real Property
Devel opnent, Public Buildings Service. At USPS, the point of
contact shall be the Director, Ofice of Real Estate. The point
of contact for exchange of project requirenents, as specified by
sections | and Il of this agreenent, at the regional [evel are as
follows: The GSA contact shall be the Director, Real Estate
Division, Public Buildings Service and USPS contact shall be the
CGeneral Manager, Real Estate Division.

VI.  Upon signing this nenorandum of cooperation agreement, GSA
and USPS shall |ssue appropriate instructions to the field inple-
menting this agreement. The agreenment will becone effective 90
days after it is signed to allow each agency time to issue the
proper inplenmenting instruction.

Jay Sol onon
Adm ni strator

Dated: March 21, 1979.

WIlliam F. Bol ger,
Post mast er General .

Dated: March 23, 1979.
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SUBPART 101-17.48 GSA REG ONAL OFFI CES

Section 101-17.4800 Scope of subpart.

This subpart identifies the regional
descri bes the geographi cal

of fi ce address.

areas of jurisdiction,

of fi ces of GSA,
and lists the

GSA

Regi on Area Served Mai |ing Address

2 Connecticut, Mine, Mssachusetts, Ceneral Services Administration
New Harmpshire, New Jersey 26 Federal Plaza
Bergen, Passaic, Morris, Essex, New York, NY 10278
Hudson, Union, M ddlesex and
Monmout h) New York, Rode Island,
Vernont, Puerto Rico,
U S. Virgin Islands

3 Del aware, Maryl and(except NCR Ceneral Services Admnistration
area), Pennsylvania, Virginia Ninth and Market Streets
(except NCR area), Vst Virginia, Phi | adel phia, PA 19107
all other counties of New Jersey

4 Al abama, Florida, Georgia General Services Administration
Kentucky, M ssissippi, 401 Vst Peachtree Street
North Carolina, South Carolina, Atlanta, GA 30365-2550
Tennessee

5 Il1inoi's, Indiana, M chigan, Ceneral Services Administration
M nnesota, Chio, Wsconsin 230 South Dearborn Street

Chi cago, IL 60604

6 | owa, Kansas, M ssouri, Ceneral Services Administration

Nebr aska 1500 East Bannister Road
Kansas Cty, M 64131

7 Arkansas, Colorado, Louisiana, Ceneral Services Administration
Montana, New Mexico, North 819 Taylor Street
Dakota, South Dakota, Cklahoma, Fort Worth, TX 76102
Texas, Utah, Wonm ng

9 Alaska, Arizona, California, General Services Administration

Hawai i, |daho, Nevada, Oregon,
Washington; GQuam Trust Territory
of the Pacific Islands,

American Sanpa
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GSA
Regi on Area Served Mai | ing Address
NCR  Washington, DC and nearby netro- General Services Administration
politan area of Maryland and 7th and D Streets, SW
Virginia Washi ngton, DC 20407

SUBPART 101-17.49 FORMS
Section 101-17.4900 Scope of subpart.

This subpart contains information on forns that pertain to
t he assignment and utilization of space and instructions in their
use.

Section 101-17.4901 Standard forns.

(a) Forns referenced to this Section 101-17.4901 are
Government standard fornms. The subsection nunbers in this
section correspond with the standard form nunbers.

(b) Supplies of standard forms can be obtained fromthe
nearest GSA supply distribution facility.

Section 101-17.4902 GSA forns.

(a) Forms referenced to this Section 101-17.4902 are GSA
forms . The subsection nunbers in this section correspond to the
GSA form number.

ég) Agencies may obtain their initial supplé of GSA fornmns
from GSA National Forns and Publications Center, Box 17550,

819 Taylor Street, Fort Wrth, TX 76102-0550. Agency field

of fices should submt all future requirements to thelr WAshington
headquarters office which will forward consolidated annua
requirenents to the General Services Admnistration (CAR)
Washi ngt on, DC 20405.
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Request for Space

Section 101-17.4901--81

REQUEST FOR SPAce |"°*™

(See instructions on reverse)

lz. LOCAL AGENCY CONTACT (Neme)

PHONE NO. M. :GE Y MARKET SURVEY
a n al

SRESEMTAIIVE (Nam,

PriONE NO.

5 T GENERAL SERVICES ADMINMISTRATION L. Faces T
PUBLIC BUILDINGS SERVICE |- AGENCY > AGENCY
NO,, STREEY P NO., SIREET B ADDRESS
CITY & STATE B | CIY & STAIE B 2P CODE
ZIP“E_OD_E_ S 2P CODE BUREAU CODE
§ IVPE OF REGUEST 0s. GEOGRAPHIC SERVICE AREA . DELINEATED AREA
0 wma (] continuing mEQuimEMENTS r

m EXPANSION M oenucrion
Sl g g REoUCTION

10. TERM OF OCCUPANCY

NO. OF YEARS FIRM TERM

FROM (mo. & w) TO (mo. & W

11. TOTAL NO. OF PERSONNEL TO BE MOUSED

12. SPACE REQUREMENTS

NO. OF
TYPE OF SPACE PERSONNEL

SQ. 1.

PER PERSON Totais

13. SPECIAL REQUIMEMENTS AND SERVICES (5es stiached
[] arvacumenns

PRIMARY OFFICE
AREA

[] -.nll- that thic ragquest is accursla and complete;
space nquiud. is in complunco with FPMR 101 17 including aW laws and execulive

14. AGENCY CERTIFICATION

ig for 1ha minimum amoun! of

otders noumnn the loculon of splco. nd that funds are evailable tor payment of
] angd any relaied reimbursable

QFFICE SPACE
SUBTOTAL

mOo="mgo
-
€
:

PHONE NO.

PAT!
|

S PRINT NAME AND TITLE

S lb.ist 1|ceneraL storace

0 16. FOR GSA USE ONLY

R 1o |ST 3| WAREHOUSE STORAGE (Action by Authorized GSA Official) '
S |a.|s10RacE suBtOTAL Wines b, <) GOV'I CONTROLLED SPACE 70 BE ASSIGNED

LABORATORY & CLINIC

FOOD SERVICE AREA

1
2

SP 3|STRUCTURALLY CHANGED
4

AUTOMATED DATA PROCESSING

SP SJCONFERENCE & TRAINING

SP BILIGHT INDUSTRIAL

~fp=—Omon
r[=]=|7le]|=]e
(72}
h-J

sP 7IQUARTERS/RESIDENTIAL HOUSING

NO GOV'T SPACE AVAI.ADI.E LEASING ACTION PLANNED

UNIQUE AGENCY SPACE DETERMINED - SEE ATTACHED

AGENCY AUTHORIZED TO ACQUIRE SPACE UNDER ITS OWN AUTHORITY

SPECIAL SUBTOTAL QRines e-k)

PRINT NAME AND TITLE

. OUT PARRKING WNOC. OF

m.[TOTAL SPACE REQUIRED iLines o, 6, & i}

n. [OPEN LAND (Totsl scres)

o.[sT 2[INSIDE PARKING (No. of spaces)
CUTSIDE PARKING NG, of ¢ 1

arae
3$eSs

DATE RECEIVED

q. | TOTAL PARKING SPACES (Lines o, p)

GSA REGIONAL CONTACT

7540-00-634-4030
Msw-out «Gition not ussble.

$1-07

PHONE NO.

(n) Page 1 of Standard PForm 81
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INSTRUCTONS
Submitting the SF-81

Submit the SF-81 in triplicate, accompanied by a complete SF-81A, Space Requirements Worksheet, Space Requirements
Questionnaire and any additional documentation to fully support the agencies space needs. Failure to provide complete and accurate
information will delay processing and may result in return of the SF-81 for correction, update, and resubmission.

The SF-81 must be submitted by the office which has authority to obligate funds to reimburse GSA for all applicable costs associated
with the delivery of space. Agency field components which do not have delegated authority to obligate funds must coordinate

submission and approval of the SF-81 with offices which have this authority. A GSA Form 2957, Reimbursable Work Authorization,
should be submitted when applicable.

Item 1. Date form is approved.
Item 2. Agency established request number.

Item 3. Name and phone number of the local agency official who is knowledgeable of the request and will serve as the agency's
point of contact for this project.

Item 4. Name and phone number of agency representative who will work with GSA if a market survey is conducted. This individual
must have the authority to determine acceptability of the building and/or sites and their location.
Item 5. GSA regional office which has jurisdiction for geographical area where space is required.

Item 6. Name and address of organization making the request.

Item 7. Name of agency, and bureau code of the organization which will occupy the space (e.g. regional office, district office, field
office) if different than information provided in block 6. City and state where the space is requested.

Item 8. Type of request. Initial: A request for new space that is not associated with an existing assignment. Expansion: A request for
additional space associated with an existing assignment. Continuing requirements: A space action required for a lease renewal,
succeeding lease, lease extension or move. Reduction: A space action tih#t requires regional Real Estate Division effort to
effect the partial of total termination of an assignment.

Items 9a. and b. Geographic/Delineaed area that the agency will service. The geographic area (State, city, county, zip code, etc.) for

which an agency/bureau has operational responsibility as well as the specific delineated area as identified and justified by the
requesting agency. GSA review of the delineated area shall be limited to ensuring that the delineated area will provide
adequate competition and the maximum use of existing Government controlled space (see item 14 Agency Certification.

Item 10. Period of time the organization will use the space and the suggested number of years for a firm term period. This time
period must be representative of the longest period for which the agency can commit. “Indefinite" and "ASAP" are not
acceptable responses.

Item 11. Total number of personnel to occupy the requested space. ("Personnel" means the peak number of persons to be housed,
regardless of how many workstations are provided for them. In addition to permanent employees of the agency, personnel
includes temporaries, part-time, seasonal, contractual employees and budgeted vacancies.)

tem 12. This portion of the SF-81 is used to identify agency's square footage requirements by type of space. All information should
be supported by a detailed explaination on the Space Requirements Questionnaire and SF-81A.

Item 12, line a. This line identifies the Office Space Subtotal The Office Space Subtotal is determined by entering the amount of
space required for the primary office area and adding this to the amount required for the office support area.
"Primary Office Area" is the is the primary people occupied area in which an activities normal operational functions are performed.
"Office Support Area" refers to the areas constructed as office space and used to meet needs outside the agencies primary
work area requirements (e.g. reception, conference, file, libraries, hearing, interview, and secondary work areas). Office
support areas should be clearly identified on the attached SF-81A and Space Requirements Questionnaire.

Item 12. lines b. c¢c. Amount of general and warehouse storage space required. (See item 12, line a for ST 2 inside parking).

Item 12, line d. Total amount of storage space required (add lines b and c).

Item 12. lines e-k. Amount of space required.

Item 12. line L. Total amount of special space required (add lines e through k).

Item 12, line m. Total amount of Office, Storage and Special space required. (add lines a, d, and I).

Item 12, line n. Total acres needed. For amounts less than 1 acre, 1 acre equals 43,560 square feet.

Item 12, line o, p. Agency's inside and outside parking requirement. Certification that the parking is necessary for the efficient
operation of the agency mission is required. One parking space equals 300 square feet. Please indicate the number of
spaces.

Item 12, line g. Total parking spaces required. (Add lines o and p.)

Item 13. This item refers to specific architectural, mechanical, electrical, structural, and other special requirements related to each
of the type s of space requested in Item 12. These include security; electrical; HVAC; floor loading; sound conditioning; fire
and safety; and the need for after hours building access, utilities, and cleaning services. Such requirements must be fully
defined by area, including computer rooms, laboratories, conference rooms, etc. These requirements must be specified in
detail on the Space Requirements Questionnaire and SF-81A. Check box in Item 13 to indicate if this information is

attached.
Agency Certification
Item 14. The certification must be signed by an authorized agency official.

Item 15. GSA will evaluate the request in terms of the space available in its inventory and determine the appropriate action. If GSA
determines that space requsted is unique agency space, GSA will take no action until the agency has concurred with that
designation. GSA will assign a space request number which will be used to track the request until it is satisfied.

Name and phone number of the GSA regional official who is knowledgeable of the request and will serve as GSA's point of
contact.

STANDARD FORM 81 BACK (REV. 2-89)

(b) Page 2 of Standard Form 81
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‘ SECTION 1 INSTRUCTIONS, STANDARDS AND SYMBOLS
o TCont Table, Conference (=] Storage Cabinet
Standard Desk 72x36 2-Door
D 60x30 36x18 (12)
T Standard Table G Stee! Sneiving
60x34 36x18__ (10)
————- @ Library Sheiving
. 36x1
o Typist Desk ™ Table, Medium 5
TR 60x34 45x34 )
- ‘ wiLett or Right DBe Drawing Boards
D Typing Bed E Table, Small DB-5 60x40
9 36x24 @ DB-6 72x45
é — — Modular Tabie Unit | | o §: Stool
o ugL Unitized Desk l___] 66x18 8 -
UDR 60x30 @
_I D wilLett or Right Table, Round S e
L-unit Return ” o .
36x18 (] S § Map Cabinet
————— g 5 : ' ' 54x42 .
] |
= Table, Round
co Contference 42" Lo —d
Desk , Costumer 12-Hanger
O 72x38 51X20  (14)
Table. Round Costumer 6-Hanger
————— 36 [CM-e] 30x20  (8)
=TI _m Credenza
S Fie. Latter ] Table, Host 66x18
: 15x28 42x18 SPACE TYPE SYMBOLS:
ol oo ) E Table, End O] Open Area
> r-T-H-T-q 18x24 P | Private Area
b= H v
vl ] " Semi-Privat
wleaa LA s File, Legal zZ Divan or Sofa S s Aree
s | 18x28 H 72x40 J ENCLOSURE TYPE 5YMBOLS:
] e eeaeed . ®) - JcH Ceiting-High Partition
17 E[--.,' Lateral File S @ E Guest Chair 1PS| Prvacy Screen
—t =4 36x18 (1] § Lounge Chair 0| Open
== Eookcno
-J 34x14 (6) SECTION 2 PROGRAMMING INSTRUCTIONS
(1) Organize the data supporting your request by functional work groups. When one work group has been described begin
the next work group on a new page.
(2) The requesting agency is responsible for describing the following workspace elements of the Space Requirements
Program.
e Workstations are indicated by employee name, functional title and grade for each authorized and
budgeted position. If the authorized position is vacant, so indicate. Square feet required are determined by
layout design on SF-81A, Part 2.
e Common Function spaces are indicated by the appropriate name on the workspace (conference, reception, etc.)
and the symbol C/F in the grade column. Square feet required are determined by layout design on SF-81A, Part 2.
e Administrative Support spaces are centralized files or miscellaneous equipment (i.e., costumers, an extra
bookcase) not appropriately contained within other workspaces. Indicate A/S in the grade column. Square feet
required may be determined by multiples of the allowance indicated in () in Section 1 above.
(3) Develop the space requirements program in the following manner:
Step 1: List al | workspace elements described in (2) above in an order determined by adjacency relationships.
Step 2: As necessary, prepare a standard workspace design on SF-81A, Part 2 for each workstation or
common function workspace element. Indicate the dimensions of the workspace and calculate the
square feet required.
Step 3: Use the symbols within the illustration shown above in Section 1 to itemize furnishings and equipment on
SF-81A. DO NOT LIST EXCESS. Itemized listings need not be shown for line items previously standardized. Simply
code the line entry appropriately.
Step 4.: Complete the line entry by indicating space and enclosure type, square feet required and
workspace code No.
(4) Describe, in Remarks, all special needs such as: weight of heavy items, special utilities, services
access requirements, supplemental HVAC, etc. Develop a separate specification sheet if necessary.
(5) The information provided on these workstations is to be summarized on SF-81. Request for Space, and submitted
attached thereto.
GPO 1963 0 - 420-498 (12)

STANDARD FORM 81-A (10-83) BACK

(b) Page 2 of Standard Form 81A
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STANDARD WORKSPACE DESIGN NO.

A
VL4 ©
WORKSPACE /< 2 A
DESCRIPTION MS’ & s/ & So S S e/ Mse
LA B AL L VB A A VA VL .

(WA
v S/ vl

WORKSPACE DESIGN: (SCALE 1/4" = 1°0)

FORM 81-A PART 2 (10-83)
TGPO : 198 O - 420-498 (12} STANDARD FO!

(c) Page 3 of Standard Form 81A
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Section 101-17.4902-144 GSA Form 144, Net Space Requirenents for

F _ Fut ure Federal
Bui l ding Construction.

NET SPACE REQUIREMENTS FOR FUTURE FEDERAL BUILDING CONSTRUCTION

STV AND STATE CONTENPLATED BUILDING TITLE
PART 1 NET SPACE NOW OCCUPIED
A IN_GOVERNMENT-OWNED BUILDINGS
BLLDNG NAME i @ @
TYPE OF SPaCE _aRga (30, F1) |NG, OF PESOWNEL| AREa (30, F > |_anea (30, £10 | NO, OF PESONNEL
QFFICE
FRE
—STQRAGE
—QTHER
101l
B. W_LEASED BULDINGS
BULDING WarE @ J.m 4;
ADDRESY
1YPE OF Seact 12 | w0, OF ppsowwel | anca (30, £1) |MO, OF PESONNEL] AREA | 4O, OF PESONMEL
QFFICE.
[T1
—a3IO8AGE
—QUHER
IQIAS
ANNUAL RENTAL
AEASE EXPRES
MOVICE JO CANCEL
LRODABLE OCCUPANCY
PART 1 NET _SPACE REQUIREMENTS (inciud A snd B of PART §
PROPOSED USE OF ROOMS NUMBER AREA OF TOTAL PERSONNEL 15C0. FT] THIS cOLUMN
0 X H P, PER
QList sccordng to plan lHlnS.l ent and of EAC S Ag T FOR GSA USE

TOVALS
DEPARTMENT OR AGEMCY

APPROVED BY - TITLE OATE

1Signetwe)

GENERAL SERVICES ADMINISTRATION

GSA I0kM ¥4 (2-65)

(a) Page 1 of GSA Form 144
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(b)

INSTRUCTIONS

This report is to provide information as a basis for the design of the Federal building specified on the face of this form.

Additional copies of the form, or attachments on plain paper with appropriate headings, should be used if necessary to fur-

nish complete information. |If space is not desired in the proposed building, enter a statement to that effect at the bottom of
Part Il of this form.

PART |

A and B: NET SPACE NOW OCCUPIED. Enter complete information for each kind of occupancy. Use a separate column
for each building. Enter the building name in the space provided, and give the aggregate of each kind of space occupied in
the building. The dimensions for computing net space are taken from the inside faces of exterior walls to faces of corridor

walls, and from center to center of cross partitions (or the faces of partitions separating net assignable areas from other
areas.)

PART n

NET SPACE REQUIREMENTS. The entries here should indicate the net space requirements based on staffing permitted by
current appropriations or authorizations. Space allowances for additional staffing based on future programs will be allowed by
GSA only if such programs have Bureau or Budget approval. Space ultimately will be assigned in accordance with GSA
Reg. 2-1l, with due regards to the allowances set forth in section 502.00 of that Chapter. Agencies should be guided ac-
cordingly in stating estimated net space requirements. Exclude estimated space requirements for temporary or emergency ex-
pansion.

PROPOSED USE OF ROOMS: List the types of occupants such as "Executives", "Junior Executives", Secretaries", and
"Clerks" in the order of planning arrangements, or in the order of preferred arrangement if no plan has been made. If any of
the following types of rooms or facilities are needed, give the additional information required for each:

Conference or meeting room - Number of persons to be seated.

Counters - Length and location.

File Room - Number and type (letter, legal or special) of the cases.
Laboratory - Quantity and dimensions of fixed equipment.

Library - Number of volumes and readers.

Service platform and yard
Storage and supply room
Vaults

Number and size of vehicles and extent of shipping activities.
Quantity and type of material stored and extent of activity.
Size and purpose.

A special justification is required, explaining the need in detail, for any unusual requests for space.

Complete and accurate date must be entered in Part Il; the size and cost of the contemplated building will depend upon these
dats.
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FPMR Tenp. Reg. D76

CLASSI FI CATI ON
AND

STANDARD ALTERATI ONS

CLASSI FI CATI ON

A. Ofice Space (Space which provides a
suitable environnent in its present
state for an office operation, and which
i ncl udes, anobng other features, adequate
lighting, heating and ventilation, floor
covering, finished walls, and
accessibility.) The followi ng represent

uses of office space:
(1) General purpose office space,
(2) Private corridor s,
(

3) Meeting roonms (wthout special

equi pment and additional heati ng,

ventil ation, and air-conditioning
(HVAC ) ) oo .

(4 Training rooms (without
speci al equi pment and HVAC),

(5) Li braries (without extensive
built-in stacks and special floor
|l oading),

(6 Dry | aboratories,

(7 Storage in office space,

(8) Credit wunions (wthout fixed

equi pment ),

(9) Lounges
areas),

(10) Reception areas,

(11) Hearing roons (wthout special
equi pment and HVACQC),

12) Mai | rooms,

(13) Health roonms (wthout special
equi pmentg,

(14) Table areas in cafeterias
(wi thout supplenmentary HVAC or other
speci al features),

(15) File areas (without increased
floorl oad),

(16) Wellness/physical fitness
facilities (exercise and/or |ocker areas
finished to office standards),

(17) Child care facilities (except
toilets and kitchen areas), _and

(18) Judiciary chambers and jury
roonms authorized prior to fiscal vyear
1992.

(other than toilet

Appendi x A
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STANDARD ALTERATIONS (SA'S)

SA'S are those alterations necessary to
prepare an agency’'s space to neet the
basic requirements for the particular
classification of space:

A Ofice Space.

FI oor s Either resilient flooring
or_carpeting of a grade and type speci-
fied in the Standard Solicitation for
Ofers (SFO or by the npst recent
Federal Supply Service (FSS) standard
conmercial grade carpet used for
schedul e purchases.

Ceilings - Must be structurally

sound, and be at |east 80", and no nore
than 11' 0" clear from finished floor to
he | owest obstruction.

m ssion Coefficient (STC) rating of 40.

Parti ti onNew and/or existing
ceiftng high interior partitions shall
be provided to a maxi mum of one |inear
foot for each 10 square feet of
occupi able office type space.
rating of 40.

Wa l | Treat meRaint - or vinyl
i as is the building
standarMnyl will not be less than
13 o0z. per square yard. Governnent
approved wood, rubber, vinyl, or carpet
base will be provided as part of the
initial tenant buildout (per building
standard)

W ndow Tr eat ment - Bui | di n%
Standard. Any deviation will e
considered rei mbursabl e.

HVAC -Heating, wventilation, and
air-conditioning (HVAC) system capable
of mmintaining an acceptabl e operating
environmedWAC services including
equi pment startup and shutdown will be
provided for an 11 hour day, 5 days a
week (excluding holidays). Service
required beyond normal HVAC equipnent
operating ours or on weekends or
hol i days are reinbursable. For further
informati on see FPMR 101-21.300.

Space Classification and Standard Alterations
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CLASSI FI CATI ON STANDARD ALTERATI ONS (SA'S)

A. Ofice Space (CONT' D Li ght ni ng- Must provide a mninum
of - andl es at work surface.
El ectri cal Qutl ets - El ectrica

outlets wll be provided to a maxi mum of
two duplex or one quadruple electrica

outlet for each 100 sq. ft., or in the
case of systens furniture, 1 base feed
for every 100 sq. ft. of occupiable
office type space. Workstation outlets

shall be wired so that no nmore than four
wor kst ations are on one 20 AVP circuit.
Conveni ence outlets (outlets mounted on
colums or pernmanent walls or in private
of fices, conference rooms, libraries, or
filel/supply rooms) shall be wired to
accommodate no nore than 8 receptacles
to one 20 AMP circuit. Special copier
or printer outlets shall be provided at
t he ri}e of 1 outlet for every 10,000
sq. t.

Tel ecomuni cations - Conduits and
ducts wll be provided for tenant agency
t el ecommuni cati ons based on a standard
pl anni ng assunption of one tel ephone and
one data instrument for | very 100 square
feet of occupiable office space

Conputer Local Area Network (LAl stem

e InstallTation - ndui t and/or
raceway to accompdate LAN cable
installation on a floor or between
floors shall be installed as part of
the standard tenant buildout. Al LAN
cabl e nust be purchased by the tenant
agency and furnished to a |lessor or a
contractor for installation (lessor or
contractor will specify amunt of cable
requi red based on Government |ayout).
Installation instructions and di agrans
nust be provided by the tenant agency or
its computer vendor to the lessor or
contractor along with the approved space
(design intent) layout. Cable installa-
tion shall be done by the |essor/
contractor with the assistance and/or
advice of the tenant agency’s personnel
or computer vendor. The conputer vendor
nmust be hired and funded by the tenant
agency.
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52



August 2, 1991

CLASSI FI CATI ON

A. Ofice Space (CONT' D)

FPMR Tenp. Reg. D76
STANDARD ALTERATIONS (SA' S)

Fire & Safety - Buildout shall
conform wth the criteria cited in FPMR

101-20. 105.

* * * * *

Typi cal above-standard office space
alterations, which nmust be justified by
the agency, include the followi ng:

o Folding partitions and struc-
tural support work required to
support them

o Nonstandard |lighting (decorative
lights, spot lights, etc.).
Parabolic light fixtures shall

be considered as standard
lighting if they are installed
as a standard feature of a
buil ding.

o Observation windows in private
offices, side light glass panels
installed for decorative
purposes. (Unless specified in
an approved space allocation
standard) .

o Dutch doors (agency to pay the
difference in cost between a
standard door and a dutch door).

o Glass pass-through wi ndows
installed in standard office
space.

o G ass doors or double doors
except for main (central)
reception doors or doors to
large supply or forms areas
where shipnments come in from
dock areas.

o Digital security locks, magnetic
(Card Key or Kastle System
l ocks.

o STC ratings greater than 40 in
walls and ceilings (unless
ot herwise indicated in an
agency SAS).
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CLASSI FI CATI ON

A

Office Space

( CONT' D)

August 2, 1991
STANDARD ALTERATIONS (SA'S) ( CONT’ D)

o Alarm systens; if not required
by GSA risk assessnent.

o Single electrical outlets on one
20 AMP circuit, unless specified
as standard alterations in an
approved GSA/ agency Space
Al l ocation Standard.

o Sound masking.

o Interior private or seniprivate
office door |ocks (standard
rivate or semprivate shal
ave passage set hardware)
conference and supply roonms may
have | ocks.

Provision of the above wll be on a
rei mbursabl e basis.
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CLASSI FI CATI ON

B. Storage Space (Al storage space
will be classified under subset of
general storage area, inside parking
area, or war ehouse.)

1. General Storage Areas (ST-1).
Storage in general pur pose buil di ngs
generally consisting of unfinished
floors, walls, ceilings, and adequate
HVAC and ||ighting, including:

a. Basenments,

b. Attics,

C. Supply rooms (not finished
to office standards),

~d. Storeroons (not finished to

of fice standards), and

e. File roons (not finished to
of fice standards)

Appendi x
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FPMR Tenp. Reg. D-76
STANDARD ALTERATIONS (SA’'S)
B. Storage Space
1. Ceneral Storage Areas
Floors - Sealed concrete, wood
bl ock, other materi al adequate for
gener al storage.
Ceilings - Unfinished.
~ Partitionin - No additiona
partitioning or wall finish except for
required firewalls and agency separating
partitions. Door openings shall be wde
enough to allow the passage of hand
trucks. Doors and jambs shall be
installed with protective plates to
prevent damage.

Heating . and. Ventilation -
Capable‘—Uf——é%rnrarnrng——an— accept abl e

operating environment with a tenperature
range bet ween 5° and .85°. HVAC
services, i1ncluding “equipment starfup
and shutdown wll be provided for an 11
hour day, 5 days a week (excluding
hol i days) . Service required beyond
normal HVAC equi pnent operating hours or
on weekends or holidays are reim
bursable For further information see
FPMR 101-21. 300.
Lighting - Mintain 30 foot-

candl es at floor |evel.

Fire & Safety - Buildout shall

conform to the criteria cited in FPM

101-20.105
Tel ecommuni cations _and | oca
area networks - W be installed as
appropriate to the functional require-
ments of the space
* * * * *

alterations for

Typi calabove-standard
i nclude:

generalstorage areas
O Dead bolt locks on interior room

doors. The entry door can be
secured with a deadbolt 1ock.

A
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CLASSI FI CATI ON

B.

St orage Space

(CONT’ D)

FPMR Tenp. Reg. D-76

STANDARD ALTERATIONS (5A'S)

B. StorageSpace (CONT D)

o

o

Appendi x A
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Interior security/safety parti-
tioni n%. subdi vi si on of tenant

areas by wire nesh partition is

adequate when security is not a
mej or consi derati on.

Above-standard |evels of |[|ight-
ing (above 30-footcandl es at

floor level).

Special fire protection features
for flammble materials.
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CLASSI FI CATI ON

St orage Space

FPVMR Tenp. Reg. D76

STANDARD) ALTERATI ONS (SA'S)
B. STORAGE SPACE

2.1nside Parking (ST-2) - Inside 2. Inside Parking
parking areas 1include:
- Adequate identification of
a. Garage, parking areas wll be provided.
Parking areas (includin - Sprinkler protection (Fire
rooftops and decks), an buil dout features shall
conform to the <criteria specified in
c.Motor pool parking. FPMR 101-20.105.)
3. \Warehouse Areas (ST-3) - Space 3. _\Warehouse Areas
sPecificaIIy designed for materijials
storage anhd handling operations Floors - Sealed concrete, wood
consi sting of features which include, bl ock, or other material adequate for
but are not linited to, concrete or wood warehousing service.
bl ock floors, unfinished ceiling, heavy o o
live floor load capacity (over 200 Ceilings - Unfinished.
pounds psf), high ceiling (over 14
feet), and industrial lighting. This Partitioning - No additional
classification may apply to entire partitioning or wall finish except
buildings with warehouse features, required firewalls and agency separation
i ncl udi ng m nor amounts of supporting partitions.
of fice space.
Heating and ventilation
Capabl e of maintaining an m ni nal
operating environment ;
will be provided for an 11 hour day, 5
days a week (excluding holidays).
Service required beyond normal HVAC
equi pnent operating hours or on weekends
Pr holidays .  are reimhursable.
urther informtion see FPMR 101-21. 300.
Li ghting - Mintain a mninum
of 10-f oot candl es.
Toilet Facilities - On a case-
by- case basis.
) El ectrical Service - As
including nor mal hookup to
agency warehousing equi pnent. No
t el ephone outlets wll 'be provided.
Exterior Building Feature -
Feat ures, such as coverel oadi ng docksd
power operated doors, dock-|evelers, and
railroad sidings available for use wll
be provided when justified by agency and
approved by GSA.
Appendi x A
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CLASSI FI CATI ON

c. Storage Space (CONT' D)
3. Warehouse Areas (ST-3)

( CONT' D)

August 2, 1991

STANDARD ALTERATIONS (SA'S)

3. Warehouse Areas (ST-3) (CONT D)

* * * * *

Typi cal above-standard alterations for
war ehouse areas include:

o Plunmbing (excluding toilets)

o Load levelers

o Special fire protection features
for flanmmble materials

Loading ranp

o Floor drains with sedinent trap
and sunp

o

Appendi x A
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CLASSI FI CATI ON

c. Special Space - Space that
necessitates the expenditure of

additional or varying suns to construct.

mai ntai n, and/or operate as conpared
with the amount spent for office and
storage space. Determination of the
normal |level will be made by GSA on a
case- by-case basis using both industry
and GSA-recogni zed standardsThis

space is further defined according to
one of the follow ng subsets:

|A. Laboratories (SP-1A) - Space
containing built-in equipnrent and
utilities required for the qualitative
or quantitative analysis of matter,
experinmentation, the processing of
materials, and for photographic
devel opnent i ncl udi ng:

a. \Wet |aboratories,
b. Clean |aboratories, and
c. Photographic |aboratories.

FPMR Tenp. Reg. D-76
STANDARD ALTERATI ONS (SA'S)

c. Special Space

. Laboratories - Alterations
will beprT\nde_diTaccordance with the
| evel s specified for office space. In
addition, they may include the installa-
tion of special building equipnent to
nmeet the environnental requirenments of
the | aboratory:

Floors - As required, special
floors such as quarry tile, grating,
etc., will be provided by GSA.

Pl unbi ngand sewage - As
required, specl al bui | di ng
such as special piping and associ ated
wat er treatnment equi pnent, special
sewage di sposal and floor drainage
systems, and water, gas, conpressed air,
and vacuum systens will be provided by
GSA . Normal hookup will be provided to
the space perineter consistent with
architectural, nechanical, electrical,
and structural requirenments and
l[imtations.

El ectrical distribution - All

necessary electricaservice, including
normal hookup, wll be provided con-
sistent with architectural, mechanical,

electrical, and structural requi renment s
and limtations.

Ceiling and lighting - \Where
special light tixtures are required to

neet the functional needs of a |abora-
tory, they will be included as a
standard alteration.Ceiling materials
shall be appropriate to the function of
t he | aboratory.

Fire and safety - Al new
construction shall meet current GSA
standards related to fire protection and
enpl oyee safety.
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CLASSI FI CATI ON

C.

Speci al Space (CONT' D)

1A.

Laboratories

August 2, 1991

STANDARD ALTERATIONS (SA'S)

_Heating, ventilation, and air-
ng - As required, special

conditioni
bui | ding equi pnent to treat and exhaust

to the atnosphere noxious or offensive
gases produced by agency program equi p-
ment will be provided. In addition,
fresh air suitable to neet the specia
requi renents, up to 100 percent fresh
air, tenperature control +/-2 degrees
within the design range, and humdity
control +/-5 percent within the design

range will be provided. HVAC services
i ncl udi ng equi pnment startup and shut-
down will be provided for an 11 hour

day, 5 days a week (excluding holidays).
Service required beyond normal HVAC
equi pnent operating hours or on weekends
or holidays are reimbursable.

further information see FPMR 101-21. 300

Fume hoods and/or dust or snoke.
filtration devices nounted in the
ceiling to maintain a safe and cl ean
environnment shall also be provided.

Typi cal above-standard alterations for
| aboratory and <clinic space:

0 Revolving dark room doors

0 Laboratory casework is
considered to be furniture and

will not be provided or
installed by GSA wll,
however, prepare floors,

ceilings, and/or walls as
necessary to permt the
installation of casework,

0o Backup electrical generators,
and

0 Security systens (GSA wll
provide conduit and cutouts
for security systens provided
that agencies can clearly
identify their special needs
durin% the space requirements
devel opment process).
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c. special Space

IB. Private toilets, clinics and
health facilities (SP-1B). Space for
the physical welfare of enployees or the
publ i c-incl uding:

a. Clinics,

b. Health units and/or roons
(with special built-in nedical equipnent
and/ or pl unbing),

c. Private toilets and
shower s,

d. Wellness/physical fitness

shower roons,

eg. Child care facility toilet,
and

f. Jury roomtoilets.

FPMR Tenp. Reg. D-76

STANDARD ALTERATIONS (SA'S)

IB. Private toilets, clinics and
health faciTitres (SP-TB). Alteraiions
WTT be providedin accordance with the
level s specified for office space. In
addition, alterations include, exhaust
fans, plunbing rough-ins and fixtures,
ceramc tile (where appropriate) struc-
tural ceiling support for ceiling-
nmounted X-ray equipnent, |ead-Iined
partitions for X-ray roons and toilet
room fixtures (including towel racks,
toilet tissue dispensers, etc.).

NOTE: Private toilets and showers for
all judiciary functions shall be
finished in accordance with the

provi sions of the current version of
the U S. Court Facility Standard.

Floors - My include, carpet
vinyl tile, or ceramc tile (standard
for judiciary) depending on the nost
economi cal

. walls - My include ceramc
tile where appropriate

Heating, ventilation and air-
conditioning - Capable of providing an
acceptable operating environment and/or
to remove odors fromtoilet roonms. HVAC
services including equipnent startup and
shutdown will be provided for an 11 hour
day, 5 days a week (excluding holidays)
Service required beyond normal HVAC
equi pnent operating hours or on week-
ends or holidays are reinbursable. For
further information see FPMR 101-21. 300.

Plunbing - As required,
wat er, gas, waste and floor drain
systens, including normal rough-in and
hookup of fixtures consistent with the
architectural, nmechanical, electrica
and structural requirenents and linita-
tions. Toilet room fixtures (towel and
toilet tissue dispensers) shall be
standard.

Ceilings and lighting -
Ceiling materials and TTghting shall be
in accordance with office standards;
however, fixtures should be conpatible
with the function and environmenta
(rmoisture levels, etc.) requirements of
the space.
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c. Special Space (COST-D)
IB. Private toilets,clinics and

health facilities (SP-1B).

August 2, 1991

STANDARD ALTERATIONS (SA'S)

*

* * * *

Typi cal above-standard alterations for
SP-1B space are as follows:
o Cinic or health room cabinets
and casework,
0 X-ray equipnent,
o0 Backup electrical generat ors,
and
0 Security systems to protect
pharmaci es, or nedical supplies
and equi pnment.
Appendi x A
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c. Special Space

2. Food Service Areas (SP-2) -
Space in buildings devoted to the

preparation and dispensing of foodstuffs

I ncl udi ng:

a. Cafeterias (kitchens,
rel ated storage and service areas) ,

b. Snack bars,

Mechani cal vendi ng areas
(where plunmbing is provided), and

d. Private kitchens wth
pl umbi ng (including kitchens in child
care facilities).

FPMR Tenp. Reg. D-76

STANDARD ALTERATIONS (SA'S)

c. Special space

2. Food Service Areas - Food
service areas W llbe provided with
initial alterations in-accordance with
the levels specified for office space,
with additions or exceptions as follows:

Floors - Wth nonslip tile or
quarry tile cove base nolding in
large comrercial type kitchen areas;

Partitions and ceilings -
Smoot h surface and washabl'e in food
preparation areas,

Heating, ventilation, and air-

conditioning - Capable of naintaining

food preparation areas, vending nmachine
roons, and other concession areas having
heat generating equi pment. HVAC services
including equipnment startup and shutdown
will be provided for an 11 hour day, 5

days a week (excluding holidays).

Service required beyond normal HVAC

equi prent operating hours or on weekends
or holidays are reinbursable. For

further information see FPMR 101-21. 300.

Electrical service - GSA will
provide TalT electrical service” includ-
Ing normal hookup, consistent wth
architectural, nmechanical, electrical
and structural limtations and the
provision and installation of conduit
for telephone distribution. Tel ephone
service will not be provided by GSA in
concession or blind operated facilities.

Pl unbi ng - As required, water,
gas, and waste systens, including normal
hookup, consistent with architectural,
mechani cal, electrical, and structural
limtations.

_ Speci al _equi prent - As deter-
nmned by GSA on a case-by-case basis.

Fire & Safet% - Buil dout shall
be in accordance with the criteria cited

in FPMR 101-20. 105.
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CLASSI FI CATI ON STANDARD ALTERATIONS (SA’S)
c. Special Space c. Special space (5P-3A) -
StructuralTy changed areas will be
3A. Structurally Changed Areas provided wth initial alterations at
(SP-3A) - Areas havinq archrtectural levels required to provide standard
features differing fromnormal office or features normally associated with the
storage areas, such as sloped floors, type of space being providpdter-
high "ceilings, increased floor |oading. mnation of the normal level wll be

made by GSA on a case-by-case basis
using both industry and GSA-recognized

a. Auditoriums (when ceiling
standards.In the case of secured

exceeds 11 feet),

b. Gymasiums (when ceiling compartmented information facilities
exceeds 11 feet), (SCIF), GSA will determne the standard

c. Libraries (with special level and notify agencies in witing.
stacks requiring above-standard fl oor
| oadi ng), Ceiling - Ceiling systens wll be

d. Target ranges, determned on a case-by-case basis

e. Security vaults (requiring depending on existing or proposed archi-
structural alterations), tectural features, acoustical require-

f. Secured Compartnented ments, electrical distribution and HVAC
Information Facility (SCF), systens However, standard |evel ceil-

Detention cells (including
prisoner toilets and sinks) and related
sally ports and attorney/client
consul tation cubicles within the cell
bl ock, and

h. Judiciary courtroons
aut hori zed prior to fiscal year 1992 for
both prospectus and non-prospectus |evel
proj ects.

ing materials are limted to those which
are readily available in the building
supply market and do not invol ve unusual
cost to provide, install, and naintain.

Walls - Construction in confor-
mance with applicable GSA criteria for
auditoriunms, vaults, holding cells, etc.

- Accepted architectural
standards for illumination levels wll
aPpI consistent with the type and usage
of the space. Lighting fixtures for
standard alterations are limted to
commercially available units which do
not involve unusual cost to provide,
install, and naintain.

W ndow treatnent -
st andar d.

HVAC - Accepted architectural
standard for HVAC systens will apply
consistent with type and use of the
space. HVAC services including equip-
nment startup and shutdown will be
provided for an 11 hour day, 5 days a
week (excluding holidays) Service
requi red beyond nornal HVAC equi prent
operating hours or on weekends or
hol i days are rei nbursabl e.For further
i nformati on see FPMR 101-21. 300.

Bui | di ng
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c. Special Space (CONT' D)

3A. Structurally Changed areas

(SP-3A )

FPMR Tenp. Reg. D-76

STANDARD ALTERATIONS (SA'S)

El ectrical - Standard electrica
service andconnections w |l be supplied
as required and will be provided consis-
tent with architectural, nechanical, and
structural requirements and limtations
of the space.

* * * * *

Typi cal above-standard alterations for
5P- 3A spaces are as foll ows:

o Above-standard wall coverings
(such as paddi ng for gymasi um
wal I's)

0 Built-in book (library) or
storage (vault room shelving,

0 Lockers,

o Platforns or stages in
audi tori ums,

0 Built-in auditorium or gymasium
seating, and

0 Security systenms including
CCTV's, etc. for cell blocks.

Appendi x A

65



FPMR Tenp. Reg. D76

CLASSI FI CATI ON

c. Speci alSpace

3B. Courtrooms - Judiciary (SP-3B).
Courtroomor U S. District Court, Tax
Court, United States Clainms Court and
U S. Courts of Appeals requiring above-
standard ceiling heights (nore than 10
feet) columwfree w dths exceeding 30
feet and simlar (large courtroon)
features. For judiciary courtroons
authorized prior to FY 19%e 3A
above.
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STANDARD ALTERATIONS (SA'S)

c. Special Space

3B. Courtroons - Judiciary (SP-3B).

Court facilities for the U S District
Court and U.S. Court of Appeals shall be
desi gned and constructed in accordance
with the provisions of the mpst current
“US. Court Facility Standard".

Courtroom furniture -
Standard finishes shall include all
courtroom furniture (except chairs for
judges, attorneys, wtnesses, juries or
court staff).Courtroom furniture
i ncl udes judge's benches, w tness and

jury boxes, railings, and spectator
benches.

Doors - Doors into courtroons
shal | contain view windows nounted at an
appropriate height.

_Finishes -Ceilings, walls,
wal | finishedloor coverings, w ndow
treatments, and lighting shall be

desi gned and constructed i n accordance
with the standards specified in the
current “U S. Court Facility Standard”.
Fi ni shes of equal or less cost nay be
substituted ere appropriateThe U S.
Courts nust provide funding for finishes
whi ch exceed “U.S. Court Facility
Standard” or their equivalent. GSA wl|
nmake a determ nation on above-standard
finishes and advise the Administrative
Ofice of the US Courts prior to
design conpl eti on.

Clains Court, Tax Court and
Court of International Trade - U S
Cains Court, Tax Court or Court of

I nternational Trade courtroons which
require above-standard ceiling heights
and colum free widths exceeding 30 feet
shal | be designed and constructed to a
standard equal to that of the U S
District Court and Court of Appeals.

Tel ecommuni cations require-
ments - Conduits andducts will be
provided for courts’ telecommunications
(including television cable) require-
nments, but not to exceed a standard of
one tel ephone and one data instrunment
for every 100 square feet of space.Any
requi renents above this level are above-
éstandard and are to be reinbursed to

A
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CLASSI FI CATI ON

C.

Speci a

Space (CONT' D)

3B .

Courtroons -

Judi ciary (SP-3B)

FPMR Tenp. Reg. D76

STANDARD ALTERATIONS (SA'S)

c. Speci al Space

3B. Courtroons (Judiciary) -
( SP- 3B)

Sound systens -Only required
wiring and related conduits (including
built-in speaker enclosures or hangers
for court-furni shed audi o speakers) will
be provided

* * * * *

Typi cal above-standard alterations
i nclude:

0 Security systens - Al security
measures amslystens are
consi dered above-standard alter-
ations; therefore, are reim
bursabl e by the Marshals Service
or U S Courts.This includes:
magnet oneters, closed-circuit TV
(CCTV), warning signals, X-ray
devi ces and “comruni cation$
systems. GSA wll provide
conduits, cutouts, nortising,
etc., only if clear scopes o
work are provided by the
Marshals Service or U S. Courts
during the design process.

0 docks ,

0O Court seals,

0 Audio equipnment and its install-
ation,

0 Ornamental carvings or figures
(such as eagles, stars, etc.) to
be mounted on courtroomwalls or
courtroom furni shings,

0 Mirals,
O Jury or witness box chairs,

0O Chairs and tables for %udges,
attorneys or court staff, and

0 Signaling systens.
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3B .

Courtroons -

D-76

( CONT’ D)
Judi ciary (SP-3B)
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c. Speci al Space

3B. Courtroons (Judiciary) -
( SP- 3B)

NOTE* : New buildings built by GSA for

USE by court activities shall include
el evator service designed to facilitate
the secure novenent of judicial

officials and/or Federal prisoners
within the buildiRgnding for the
elevators will be included in the
construction cost of the building.

*New bui | di ngs nmeans buil di ngs to be
constructed for courts use or existing
bui | di ngs undergoi ng major repairs,
noder ni zati on or where new courtroons
and rel ated space are to be provided.
Secure elevators required by the Courts
and/ or Marshals Service In existing
Court house buildings where no major
repair, nodernization or new courtroom
construction are planned shall be
rei mbursabl e.

Fire and SafetyBuil dout of
facilities shall be in accordance wth
the provisions cited in FPMR 101-20. 105

A
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c. Special Space

4, Automatic Data Processing (ADP)

Area (SP-4) - Areas having special
features such as hunidity and/or

tenperature control, raised flooring,
and ceiling heights exceeding office
standard; and extensive power require-
ments (requiring its own power panels,
etc., i ncl udi ng):

_ ~a. Conputer roons, telecom
muni cation (PBX) rooms wth special
envi ronment al requirements;

b. Conmputer support areas wth
special flooring and/or wiring and (with
hum dity and/or tenperature control);
and
vaul ts.

c. Conputer tape

FPMR Tenp. Reg. D76
STANDARD ALTERATIONS (SA'S)

c. Speci al Space

4. Automatic Data Processing (ADP)
Area - Automatic data processing areas
will be provided with initial alter-
ations in accordance with |evels speci-

fied for office space, with additions or
exceptions as follows:

(a) Rasised floors - |If
t o provr i de Space f or
el ectrical and/or HVAC service for ADP

equi pment ;

(b) Ceilings - As determned
by GSA, acoustically treated and sound
conditioned to nmeet the conditions and

environnmental requirenents of each
location. Ceiling STC shall not be |ess
than 40.

(c) Eeati ngyentilation, and

air-conditioning WIT be capable of
mai ntai ni ng an operating environment for
the ADP equi prent conpatible with the
manuf acturer’s recommendati on; NOTES
HVAC services including equipnent
startup and shutdown will be provided
for an 11 hour day, 5 days a week,
(excluding holidays). Service required
beyond normal HVAC equi prent operating
hours or on weekends or holidays are
rei mbursable. For further informtion
see FPMR 101-21.300.

(d) Electrical
electrical services
hookup to a power panel within the ADP
room NOTE: Electrical services wll
be provided on a standard 11 hour shift
5 day week, excluding holidays and
weekends. Services beyond this standard
\gil! be provided on a reinbursable

asi s.

di stribution and
-I'ncl udes nor nal

(e) Tel ecommunications and
| ocal area networks - WIIl be
instalTedas appropriate to the
functional requirenments of the space.

(f) Sprinkler protection -
Wet pipe in allelectronic equi pnent and
tape storage areas. All Qher fire and
safety criteria cited in FPMR 101-20. 105
shal | be net.
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c. Special Space

4. Autommtic Dat a

Pr ocessi ng

Area (SP-4) (CONT D)

August 2, 1991
STANDARD ALTERATI ONS (SA'S)

c. Special Space (CONT' D)

4. Automatic Data Processing (ADP)
Ar ea

Typi cal above-standard alterations for

Al areas includes:
o Isolation transforners,
o Enmergency shutdown control
swi tches,
o Uninterruptible power supplies,
0 Audible and visual alarns,
o Special security |ocks, and
0 Suppl enent al Halon fire

suppression system

Appendi x A
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c. Special Space

5A. Conference and Classroom
Training Facilities (SP-5A) - Areas
usedfor conferences, training, library,
hearings or mniconputer use wth
suppl enental HVAC and/or built-in
speci al equi prent such as bl ackout
curtains, lighting controls, projection
boot hs and soundi ng conditioning, in
addition to office finishes:

a. Conference roons wth special

equi prent  and/or  HVAC,
b. Hearing roonms wth special
equi pnent and/ or HVAC, (does not include

U.S. Court hearing roons),
c. Classroonftraining roonms wth

speci al equi pnent and/or HVAC,

d. Exhibit areas with special
equi pnent and/ or HVAC,

e. Table areas in cafeterias with
suppl enentary HVAC or other speci al
features,

f. Mni-computer/nega frane
equi pnent roons adj acent to office area
requi ri ng supplenmental HVAC and mi nor
speci al buildout such as deadbolt |ocks,
dedi cated electrical outlets, LAN cable
distribution access, etc., (rooms
requiring substantially less than SP-4
bui | doutg) ,

g. Jury roonms (excluding toilets),
and

h. Judiciary hearing roomns
aut horized prior to fiscal year 1992.

FPMR Tenp. Reg. D-76

STANDARD ALTERATIONS (SA'S)

c. Special Space

5A. Conference and C ass-
room Training Facilities (SP-5A) -
Classroons amdaining areas wll be
provi ded standard alterations in
accordance with levels specified for
office space, with additions or
exceptions as follows:

a. Partitions - Structural
floor slab to structural ceiling slab
walls with a mininmm sound transm ssion
class (STC) of 45Walls shall be
constructed to acconmpbdate agency
furni shed blackboards, projection
screens or simlar itenms. Entry/exit
doors shall not conprom se the STC of 45
requi rement. Duct, pipe or other
penetrations shall be properly seal ed.
Duct silencers shall be used as required
to ensure the required STC of 45.

b. Ceilings - As determ ned
by GSA, ceilings acoustically treated to
provi de a mni mum sound transm ssion
coefficient of 40 (STC 40); (ceiling
supports for view screens are included);

c. Heating, ventilation, and
air-conditiong - Supplenental,
separately zoned heating, ventilation,
and air-conditioning in conformance wth
GSA standards; all duct penetrations
into the room shall be baffled so as not
to conprom se the STC requirenent of the

wal I . HVAC services including equipnent
startup and shutdown will be provided
for an 11 hour day, 5 days a week

(excluding holidays). Service required

peyond normal HVAC equi pnent operating
hours or on weekends or holidays are
rei mbursabl e. For further information

see FPMR 101-21. 300.

d. Special features -

Special features normally associated
w th the subcategories of space under
this classification are determ ned by
GSA on a case-by-case basis.These
include such features as electrical
service and normal hookup to agency
equi pnent, bl ackout curtains, lighting
controls, telephone and data |ines and
proj ection boot hs.

e. Fire & safety - Buil dout
shall be done in accordance with the
criteria cited in FPVMR 101-20. 105.
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CLASSI FI CATI ON STANDARD ALTERATIONS (SA'S)
c. Special Space (CONT' D) C. Special Space (CONT' D)

5A. Conference and d assroom f. Tel econmuni cations and | ocal
Training Facilities (SP-5A) area network®Ill be installed as

appropriate to the functional
requirenents of the space.

* * * * *

Typi cal above-standard finishes include:

o Chair rails and paneling,
o Sound absorbing material nmounted
on wall surfaces such as “Arm
strong Soundsoak” panels, and

o Bl ackboards and projection
screens.
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CLASSI FI CATI ON STANDARD ALTERATI ONS (SA' S)
c. Special Space (CONT' D) c . Special Space

5B . Hearing Room - Judiciary (SP- 5B. Hearing Room - (Judiciary)
5B). Small court facilities for the use ( SP- 5-B)Hearing roonms wWIll Dbe
of -senior district court judges, bank- esigned i n accordance with "U S. Court
ruptcy court judges and mmgistrate Facility Standard” standards for such
judges. The hearing room typically has facilities.

a clear colum-free width of |less than

30 feet. A ceili ng hei ght of less than Doors. walls and ceilings -
10 feet and smaller scale judges Wal| and ceiling construction shall be
benches, jury and w tness boxes and |ess the same as conference and training
spectator seating than |arge (SP-3B) space. Doors into the hearing room
courtrooms. shal | have a gl ass view panel installed

at the appropriate height.

Lighting - Lighting levels
and the fiXtureS used shal be as
specified in the “U S. Court Facility
Standard." Light switch location shall
not conprom se security.

) Hearing room furniture -
heari ng rUUrTrf‘ugr‘mTlTre—rrrt:‘I’um ng

judge’s bench, jury and w tness boxes,
spectator seating and railings are
included. Jury seating, judge,
attorney, staff and witness chairs and
attorney tables are not included and
must be provided by the courts. See
“U.S. Court Facility Standard" for
furniture details.

Heating, ventilation and air-

conditioning - Shall be separately
r in r

‘QB.eS.at &urt b a%(l) I ‘??‘E}C%t \év'n(tjgr (}”hecr?LtjrezI}?QF
HVAC services including equipnment
startup and shutdown w |l be provided
for an 11 hour day, 5 days a week
(excluding holidays). Service required
beyond normal HVAC equi prent operating
hours or on weekends or holidays are

rei mbursable. For further infornation
see FPMR 101-21.300.

El ectrical - As specified in
the “U. S. Court Facility Standard".

_ Fl oor covering - As specified
in the “US. Court Facility Standard”.
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c. Special Space (CONT' D)

5b. Hearing Room - JUdiciary

( SP- 5B)

August 2, 1991

STANDARD ALTERATIONS (SA'S)

c. Speci alSpace (CONT' D)

5B. Hearing room (Judiciary)
( SP-5B)

* * * * *

Typi cal above-standard alterations
i nclude:

0o Security devices, including
al arm systens, signaling systens
CCTV equipnment, etc., (conduit
cutouts and nortising of doors
required wll be considered
standard alterations),

o Jury, wtness, judge and
attorney chairs and tables, and

0 Audio systens (GSA will furnish
conduit, speaker boxes and/or
hangers and electrical service
required to power the equip-
ment .

NOTE: Executive agency (or Conmi ssion)
hearing facilities for Administrative
Law Judges which require a judges bench
shal |l be classified SP-5A.The judge's
bench is reinbursable.
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C. Special Space

5C. Judicial Chanbers - US. Courts
(SP-5Q).
Chanbers for all Article Il Federa
Judges, Bankruptcy Court Judges, C ains

court Judges and Tax Court Judges, and
Magi strate Judges. Chanbers typically
have finishes that exceed office space
standards. Included in the chanbers
space is the judge's private office,
secretarial and law clerk spaces
(judicial toilets are classified SP-1B).

FPMR Tenp. Reg. D-76
STANDARD - ALTERATIONS (SA'S)

C.  Special Space
5C. Judicial Chambers - US. Courts
(SP-5C). Design Standard Article II1I

Judges, Bankruptcy Judges and Magistrate
Judges are covered in the “U S. Court
Facility Standard’'.Standards for the
others should be designed with simlar
finishes.

Doors, walls and ceilingnd
lighting - WAIls shallbe constructed
to neet a mnimm STC of 45. All entry

doors shall be solid core wood.
Ceilings, lighting and interior finishes
shall be in accordance with the U.S.

Court Facility Standard.Built-in
bookcases shall be considered standard
alterations.

Heating, ventilation and air-
conditionlnHV- Separately zoned and
controlTed AC designed to operate in
accordance with the current “U S. Court
Facility Standard’ criteria. HVAC
services including equipnent startup and
shut-down will be provided for an 11
hour day, 5 days a week (excluding
hol i days). Service required beyond
normal HVAC | qui pnent operating hours or
on weekends or holidays are reinbursable.
For further information see FPMR 101-
21. 300.

Electrical - As provided in
office quality space. Electrical work
shall also include conduit and related
cutouts, etc., to allow security devices
to be installed by the U S rshal s
Service or Courts.

. Fl oor covering- As specified
in the"UsS. Court Facility Standard.”

* * * * *

Typi cal above-standard alterations

i ncl ude:
0 Decorative ceiling work, and

o Decorative light fixtures
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c. Special Space

6. Light Industrial Areas (SP-6) -
Areas which may have sone or all of the
characteristics of warehouse space but,
in addition, may be provided with one or
nore of the following features: alr-
conditioning, humdity control; special
power, and a light level equal to or
slightly less than that provided for
of fice space including:

a. Records storage with humdity
control;

b. Storage type space with air-
condi ti oni ng;

c. Printing plants;

d.  Product classifying
| aborat ori es;

e. Mtor pool service areas;

f. Postal workroons, swi ngroons,
(including swingroom toilets), [ocker
rooms, malling vestibules and platforns,
| ock box | obbies, and unsuspended
| ookout areas;

9. Shop (other than PBS);

h. Loadi ng docks and shi pping
pl at f or ns;

i. Canopy areas if included in
occupi abl e area;

j. Vertical
areas; and

k. Tel ephone frane roons and
unattended sw tchboards (for specific
agency use).

i nproved mail system

August
STANDARD ALTERATIONS (SA'S)

2, 1991

c. Special space
6. Light Industrial Areas
Doors, walls and ceiling and

lighting - Light industrial areas wll
e Provided with initial alterations at
levels required to provide standard

architectural, mechanical, electrical,

t el ecommuni cati ons, and structural

features normally associated with this

type of space. Determination of the

normal level will be nade by GSA on a

case- by-case basis using comrerci al

st andar ds.
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c. Special Space

7. Quarters and Residential
Housing - Quarters and residential
housi ng areas (housing and quarters that
do not logically fall in the other
cat egori es)

FPMR Tenp. Reg. D76
STANDARD ALTERATIONS (SA'S)

c. Special Space

7. Quarters and Residenti al
Housing - Initial alterations wll
pl ace quarters and residential housing
in an occupi able and satisfactory
condi tion.

Appendi x A
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1. Space for wellness/fitness facilities. Exercise equipnment,

| ockers, and nonstandard 1nfterror frnrshes (purchase a |ines
installation) are the responsibility of the tenant agencies. In
a multiple tenancy building, a | ead agency should be 1dentified
to be the focus of actions relating to a fitness facility and to
request its establishment. Normally, the [ead agency woul d be
the major occupant in the building. Physical fitness facilities
in nultiple tenant buildings will be assigned as joint-use space.

a. Exercise roons. Exercise roonms will be treated the same
as conventional office space and provided building standard
features as follows:

(1) Floor covering such as vinyl tile or equivalent or
accept abl e grades of commercial carpet.

(2) Ceilings structurally sound and fini shed.
éS{ Ceiling-high interior partitions.
4) Heating, ventilation, and air-conditioning (HVAC)
ggpigle of maintaining the tenperature as specified in FPMR 101-

. 107.
~ (5) Sound attenuation to provide a m ni mum sound

transm ssion coefficient of 40 (STC 40).

(6) Adequate lighting to maintain acceptable |evels of
i 11um nation

b. Locker roons - Locker roonms will be treated as
con¥eP}|onal office space and provided building standard features
as follows:

(1) Ceilings that are structurally sound and finished.
(2) Floors that are concrete or finished with other non-
slip material.
(3) Heating, ventilation, and air-conditioning (HVAQ
ggpfg;e of maintaining the tenperature as specified in FPVMR 101-
(4) Sound attenuation to provide a m ninmm sound
transm ssion coefficient of 40 (STC 40).
(5) Adequate lighting to maintain acceptable |evels of
i 11um nation
(6) Walls that are wallboard or noisture resistant wall-
board, as appropriate, and finished and painted or equivalent.

~ C  Shower rooms - Shower roonms will be treated as Private
toilets, clrnics and health facilities space (SP-1B) and provide
bui | ding standard features as follows:

_ (1) Ceilings that are noisture resistant wallboard or
equi val ent . _ _ o
(2) Floors with non-slip finishes.

Appendix B. Wl lness/Physical Fitness Facilities
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(3) Plumbing and fixtures as required, including water
and waste, shower stalls, toilets, and sinks in such nunbers as
Is consistent with the nunmber or facility users and square
footage available in the shower roons.

(4) Adequate lighting to nmaintaining acceptable |evels
of illumnation.

(5) Heating, ventilation, and air-conditioning (HVAC
ggpfg;e of maintaining the tenperature as specified in FPMR 101-

(6) Walls that are noisture resistant wallboard and
finished and painted, or equivalent.

2. Criteria for establishing fitness programs. Agencies shal
submt to the appropriate GSA regional office a Standard Form 81,
Request for Space, and a plan for the proposed fitness program
Agencies nay contact the President’s Council on Physical Fitness
and Sports for assistance in developing their plan. The plan
should set forth the scope and goals of the progosed program and
include the following elenments as outlined by the President’s
Council on Physical Fitness and Sports:

(1) a survey indicating enployee interest in the program

(2) a 3to 5 year inplenentation plan denonstrating | ong-

term commtment to physical fitness/health for enployees;

(3) a health related orientation, including screening
rocedures, individualized exercise prograns, identification of
i gh-risk individuals, and appropriate follow up activities;

(4) identification of a person skilled in prescribing

exercise to direct the fitness program .

(5) an approach which will consider key health behavior
related to degenerative disease, including snmoking and nutrition;
(6) a nodest facility that includes only the essentials

necessary to conduct a program involving cardiovascul ar and
muscul ar endurance, strength activities, and flexibility;

(7) provision for equal opportunities for men and wonen, and

all enployees, regardl ess of grade |evel.

Dependi ng on the scope and goals of the proposed program one or
more of the above elements may not apply or may apﬁly only
partially or indirectly. However, every attenpt should be nade
to show that each of the above has been considered in the
planning effort or are aIreadK provi ded under existing prograns
and activities sponsored by the agency personnel office, Public
Health Service (PHS) health unit, enployee association, or other
official organization within the agency. For guidance on the
devel opnent of health service ﬂrograns, agencies may consult the
PHS, Departnment of Health and Human Servi ces.

Appendi x B
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A Basic policy. Pursuant to 40 U S.C. 490b, Federal agencies
are authorized to allot space in Federal buildings to individuals
or entities who will provide child care services-to Federa

empl oyees.  Federal agencies in GSA-controlled space are
responsible for determning their respective child care needs and
t hen requesting the approEriate space from GSA.  Upon receipt of
such a request, along with the result of a needs assessnent
survey indicating sufficient agency interest, GSA will provide
the standard alterations for the child care center as defined in
Appendi x A.  The cost of any other features not specified in
Appendi x A will be fully reinbursed to GSA by the user/tenant
agency(ies) except as noted in paragraph (f) below

Agency(ies) wll sponsor child centers for their enployees
submt space requests for their requirenments, allocate space
under license or other appropriate authorization document to
either the provider of child care services for an enpl oyee user
group, and pay Rent to GSA for the assigned space.

The provider will occupy the designated space pursuant to an
assignnent authorizing the sponsoring agency or |ead agency (the
agency which issues the Standard Form 81, Request for Space, in
cases involving a joint-use assignnment) to allocate the space to
the provider of child care services or an enployee user group.

B. Leasing space for a child care center. \When necessary, GSA
wi |l acquire Teased space to house a child care center or to

rel ocate agency activities displaced by a child care facility
established in GSA-controlled space. \hen Ieasin% sFace speci -
fically for a child care center, the |lease term should not exceed
5 years unless otherwise determned by the contracting officer to
be in the best interest of the Governnent. In the event the
space for a child care center is ﬁart of a larger space acquisi-
tion for an agency or agencies, the lease termfor the center
shoul d be cotermnous with the other space |eased by the
Government in the building.

c. Developing a child care facility out of existing assigned
space. \Wen a portion of an agency’s existing assigned space is
made available by the agency for child care center use, the cost
of alterations to the space will be fully reinbursable to GSA
However, if any of the alterations result in a higher space
classification, GSA will fund the alterations for the upgrading
of the space to be classified.

D.  New construction or use of nodular buildings for child care.
Space solelr for the purpose of Erovidin a child care center
normally will not be made avail able by GSA through new
construction nor through the purchase or |ease of nodul ar

Appendix C.  Child Care Centers
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bui | di ngs. However, in special circunstances, where no other
space can be econorni.tally devel oped and nmade avail able for child
care use, nodul ar buildings can be consi dered. In such circum
stances, GSA shall be responsible for all expenses associated
wWth site preparation and the purchase or |ease of nodul ar build-
i ngs including design services and water, sewer, and utility
service installation costs.

E. Space classification. Space in child care centers will be

classified 1n accordance with the standards specified in Appendix
A

F. Special buildout considerations. |In addition to the standard
alteratrons (SA'S) specifred rn Appendix A child care center
SEace will have all built-in features such as kitchen counters,

shel ves, cabi nets, bookcases, closets, mailboxes, sinks and
basins required throughout the center furnished and installed as
part of the normal buildout. Al rest rooms which will be
utilized by children fromthe center should contain child-size
toilets, handicapped accessible toilets and child accessible
drinking fountains.

Floors in child care centers shall be covered with an acceptable
grade of anti-static carpet or tile as appropriate.

Al'l landscaping required to prepare outdoor play areas wll be
covered by GSA as a part of the standard alterations for a child
care center. The purchase and installation of playground equip-
ment will be the responsibility of the sponsoring agency(ies

G Special cleaning provisions. For reasons of safety and

heal th, tThe entire chiTd care center will be cleaned in the sane
manner as clinical space (i.e., Health Unit), regardless of the
space classification.

H Conpliance with State and |ocal requirenents. To the nmaxinum
extent practical, GSA WTT coanY wth State and |ocal |aws and
regul ations relating to the devel opment of facilities for use as
child care centers.

|. Special safety and environnental considerations. Ever%
effort shalT be made to mnimze safety and environnental hazards
in the child care center space and play areas as well as in

adj acent areas of a building frequented by children. Construc-
tion work on a center shall be done in a manner which wll
mnimze sharp corners, tripping hazards, or other problens which
may increase the potential for injury to children.

Appendi x C

81



FPMR Tenp. Reg. D76 August 2, 1991

Al'l |ead base paint, even | ead base paint in |layers bel ow exist-
ing coats, shall be renoved fromall surfaces in space to be
utilized as a child care center. Al other applicable Federal
safety and environnental regulations or requirenents; including
those outlined in FPMR 101-20, nust be al so be net.

Appendi x C
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